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[image: ]Nursery Change to Hours

Name of Child_________________________________________________


Date of request______________________


Change of hours or additional hours
(Please circle which you would like)Please write below the changes you would like to make. Include in this specific dates and also times required. If this is agreed and extra hours are requested, you will be charged for these unless otherwise agreed. 








Please note that Nursery need 7 days’ notice to change hours or days. If a child is ill or absent for any reason other than those agreed these days are not, then owed. 



Signed (Parent): ______________________________________________


[bookmark: _GoBack]Signed (Staff member): _________________________________________
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All adults in school have a responsibility to safeguard and promote the welfare of children.
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