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Important Contacts  

Role  Name  Contact details  

Principal  Lindsay Jones  Lindsay.jones@lowedgesacademy.org  

Designated safeguarding lead 
(DSL) 

Lindsay Jones  Lindsay.jones@lowedgesacademy.org  

Deputy DSL  

Clare Goddard  
Emily Vestey  
Chloe Boler  
Rebecca Galloway  

Clare.goddard@lowedgesacademy.org  
Emily.vestey@lowedgesacademy.org  
Chloe.boler@lowedgesacademy.org  
Rebecca.galloway@lowedgescademy.org  
 

Academy Prevent Lead  Lindsay Jones  Lindsay.jones@lowedgesacademy.org  

Designated Teacher for LAC  Lindsay Jones  Lindsay.jones@lowedgesacademy.org  

Local authority designated 
officer (LADO)  

 LADO@sheffield.gov.uk  

Lead Practitioner for the Local 
Authority  

Meredith Dixon  Meredith.Dixon -
Teasdale@sheffield.gov.uk  

Strategic Director of Children's Services.  

SLT Member responsible for 
Filtering & Monitoring checks  

Lindsay Jones  Lindsay.jones@lowedgesacademy.org  

Chair of governors  Matthew Gavins  info@lowedgesacademy.org  

Link Safeguarding Governor  Geoff Dearman  info@lowedgesacademy.org  

Trust Safeguarding Lead  Natalie Borrington  Natalie.borrington@astoncetrust.org  

Safeguarding Trustee  Sarah Sprack  governance@astoncetrust.org  

Channel helpline   020 7340 7264  

 

1. Aims 

The trust aims to ensure that:  

Å !ǇǇǊƻǇǊƛŀǘŜ ŀŎǘƛƻƴ ƛǎ ǘŀƪŜƴ ƛƴ ŀ ǘƛƳŜƭȅ ƳŀƴƴŜǊ ǘƻ ǎŀŦŜƎǳŀǊŘ ŀƴŘ ǇǊƻƳƻǘŜ ŎƘƛƭŘǊŜƴΩǎ ǿŜƭŦŀǊŜ 

Å All staff are aware of their statutory responsibilities with respect to safeguarding  

Å Staff are properly trained in recognising and reporting safeguarding issues  
 

 

 

 

mailto:Clare.goddard@lowedgesacademy.org
mailto:Emily.vestey@lowedgesacademy.org
mailto:Chloe.boler@lowedgesacademy.org
mailto:Rebecca.galloway@lowedgescademy.org
mailto:Meredith.Dixon-Teasdale@sheffield.gov.uk
mailto:Meredith.Dixon-Teasdale@sheffield.gov.uk
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2. Legislation and statutory guidance  

¢Ƙƛǎ ǇƻƭƛŎȅ ƛǎ ōŀǎŜŘ ƻƴ ǘƘŜ 5ŜǇŀǊǘƳŜƴǘ ŦƻǊ 9ŘǳŎŀǘƛƻƴΩǎ ό5Ŧ9Ωǎύ ǎǘŀǘǳǘƻǊȅ ƎǳƛŘŀƴŎŜ Keeping Children 
Safe in Education (2026)  and Working Together to Safeguard Children (2023) , and the Academy trusts: 
governance guide . We comply with this guidance and the arrangements agreed and published by our 
3 local safeguarding partners.  

This policy is also based on the following legislation:  

Å Part 3 of the schedule to The Education (Independent School Standards) Regulations 2014 , 
which places a duty on academies and independent schools to safeguard and promote the 
welfare of pupils /students  at the school  

Å Children Act 1989  (and 2004 amendment ), which provides a framework for the care and 
protection of children  

Å Section 5B(11) of the Female Genital Mutilation Act 2003, as inserted by section 74 of the 
Serious Crime Act 2015 , which places a statutory duty on teachers to report to the police 
where they discover that female genital mutilation (FGM) appears to have been carried out on 
a girl under 18  

Å Statutory guidance on FGM , which sets out responsibilities with regards to safeguarding and 
supporting girls affected by FGM  

Å The Rehabilitation of Offenders Act 1974 , which outlines when people with criminal convictions 
can work with children  

Å Schedule 4 of the Safeguarding Vulnerable Groups Act 2006 , (as amended by the Protection 
ƻŦ CǊŜŜŘƻƳǎ !Ŏǘ нлмн ŀƴŘ ¢ƘŜ /ǊƛƳŜ ŀƴŘ tƻƭƛŎƛƴƎ !Ŏǘ нлнсύΣ ǿƘƛŎƘ ŘŜŦƛƴŜǎ ǿƘŀǘ ΨǊŜƎǳƭŀǘŜŘ 
ŀŎǘƛǾƛǘȅΩ ƛǎ ƛƴ ǊŜƭŀǘƛƻƴ ǘƻ ŎƘƛƭŘǊŜƴ 

Å Statutory guidance on the Prevent duty Σ ǿƘƛŎƘ ŜȄǇƭŀƛƴǎ ǎŎƘƻƻƭǎΩ ŘǳǘƛŜǎ ǳƴŘŜǊ ǘƘŜ /ƻǳƴǘŜǊ-
Terrorism and Security Act 2015 with respect to protecting people from the risk of 
radicalisation and extremism  

Å The Human Rights Act 1998 , which explains that being subjected to harassment, violence 
and/or abuse, including that of a sexual nature, may breach any or all of the rights which apply 
to individuals under the European Convention on Human Rights  (ECHR)   

Å The Equality Act 2010 , which makes it unlawful to discriminate against people regarding 
particular protected characteristics (including age, disability, gender reassignment, marriage 
and civil partnership, race, religion or belief, sex and sexual orientation). This means our 
governors and headteacher should carefully consider how they are supporting their 
pupils /students  with regard to these characteristics. The Act allows our trust and its academies  
to take positive action to deal with particular disadvantages affecting pupils /students  with 
ŎŜǊǘŀƛƴ ǇǊƻǘŜŎǘŜŘ ŎƘŀǊŀŎǘŜǊƛǎǘƛŎǎ όǿƘŜǊŜ ǿŜ Ŏŀƴ ǎƘƻǿ ƛǘΩǎ ǇǊƻǇƻǊǘƛƻƴŀǘŜύΦ ¢Ƙƛǎ ƛƴŎƭǳŘŜǎ ǘƘŜ 
duty to make reasonable adjustments for disabled pupils /students . For example, it could 
ƛƴŎƭǳŘŜ ǘŀƪƛƴƎ ǇƻǎƛǘƛǾŜ ŀŎǘƛƻƴ ǘƻ ǎǳǇǇƻǊǘ ƎƛǊƭǎ ǿƘŜǊŜ ǘƘŜǊŜΩǎ ŜǾƛŘŜƴŎŜ ǘƘŀǘ ǘƘŜȅΩǊŜ ōŜƛƴƎ 
disproportionately subjected to sexual violence or harassment  

Å The Public Sector Equality Duty (PSED) , which explains that we must have due regard to 
eliminating unlawful discrimination, harassment and victimisation. The PSED helps us to focus 
on key issues of concern and how to improve pupil outcomes. Some pupils /students  may be 
more at risk of harm from issues such as: sexual violence; homophobic, biphobic or 
transphobic bullying or racial discrimination  

Å Operation Encompass statutory guidance , which explains that the police must notify any 
relevant education establishment of any incidents involving domestic abuse  

 

As ACET has academies with pupils under 8:  

Å The Childcare (Disqualification) and Childcare (Early Years Provision Free of Charge) (Extended 
Entitlement) (Amendment) Regulations 2018  όǊŜŦŜǊǊŜŘ ǘƻ ƛƴ ǘƘƛǎ ǇƻƭƛŎȅ ŀǎ ǘƘŜ Ψнлму /ƘƛƭŘŎŀǊŜ 
5ƛǎǉǳŀƭƛŦƛŎŀǘƛƻƴ wŜƎǳƭŀǘƛƻƴǎΩύ ŀƴŘ Childcare Act 2006 , which set out who is disqualified from 
working with children  

 

As ACET has academies who provide early years education:  

Å This policy also meets requirements relating to safeguarding and welfare in the statutory 
framework for the Early Years Foundation Stage  

This policy also complies with our funding agreement and articles of association.  

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://www.gov.uk/guidance/-governance-in-academy-trusts
https://www.gov.uk/guidance/-governance-in-academy-trusts
http://www.legislation.gov.uk/uksi/2014/3283/schedule/part/3/made
http://www.legislation.gov.uk/ukpga/1989/41
http://www.legislation.gov.uk/ukpga/2004/31/contents
http://www.legislation.gov.uk/ukpga/2015/9/part/5/crossheading/female-genital-mutilation
https://www.gov.uk/government/publications/multi-agency-statutory-guidance-on-female-genital-mutilation
http://www.legislation.gov.uk/ukpga/1974/53
http://www.legislation.gov.uk/ukpga/2006/47/schedule/4
https://www.gov.uk/government/publications/prevent-duty-guidance
https://www.legislation.gov.uk/ukpga/1998/42/contents
https://www.echr.coe.int/Pages/home.aspx?p=basictexts&c
https://www.legislation.gov.uk/ukpga/2010/15/contents
https://www.equalityhumanrights.com/guidance/public-sector-equality-duty-psed
https://www.gov.uk/government/publications/information-sharing-duty-operation-encompass
https://www.legislation.gov.uk/uksi/2018/794/contents
https://www.legislation.gov.uk/uksi/2018/794/contents
http://www.legislation.gov.uk/ukpga/2006/21/contents
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
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3. Definitions  

Safeguarding and promoting the welfare of children means:   

Å Providing help and support to meet the needs of children as soon as problems emerge  

Å Protecting children from maltreatment whether that is within or outside the home, including 
online  

Å tǊŜǾŜƴǘƛƴƎ ƛƳǇŀƛǊƳŜƴǘ ƻŦ ŎƘƛƭŘǊŜƴΩǎ ƳŜƴǘŀƭ ŀƴŘ ǇƘȅǎƛŎŀƭ ƘŜŀƭǘƘ ƻǊ ŘŜǾŜƭƻǇƳŜƴǘ 

Å Ensuring that children grow up in circumstances consistent with the provision of safe and 
effective care  

Å Taking action to enable all children to have the best outcomes  
 
Child protection  is part of this definition and refers to activities undertaken to protect specific children 
who are suspected to be suffering, or likely to suffer, significant harm. This includes harm that occurs 
inside or outside the home, including online.  

Abuse  is a form of maltreatment of a child and may involve inflicting harm or failing to act to prevent 
harm. Appendix 1 explains the different types of abuse.  

Neglect ƛǎ ŀ ŦƻǊƳ ƻŦ ŀōǳǎŜ ŀƴŘ ƛǎ ǘƘŜ ǇŜǊǎƛǎǘŜƴǘ ŦŀƛƭǳǊŜ ǘƻ ƳŜŜǘ ŀ ŎƘƛƭŘΩǎ ōŀǎƛŎ ǇƘȅǎƛŎŀƭ ŀƴŘκƻǊ 
ǇǎȅŎƘƻƭƻƎƛŎŀƭ ƴŜŜŘǎΣ ƭƛƪŜƭȅ ǘƻ ǊŜǎǳƭǘ ƛƴ ǘƘŜ ǎŜǊƛƻǳǎ ƛƳǇŀƛǊƳŜƴǘ ƻŦ ǘƘŜ ŎƘƛƭŘΩǎ ƘŜŀƭǘƘ ƻǊ ŘŜǾŜƭƻǇƳŜƴǘΦ 
Appendix 1 defines neglect in more detail.  

Making or sharing of nudes or semi -nudes is where children share nude or semi -nude images, such 
as photographs, videos or live streams. This also includes images that are digitally altered or wholly AI -
ƎŜƴŜǊŀǘŜŘ όǎƻƳŜǘƛƳŜǎ ŎŀƭƭŜŘ ΨŘŜŜǇŦŀƪŜǎΩ ƻǊ ΨŘŜŜǇ ƴǳŘŜǎΩύ ǘƘŀǘ ƻǘƘŜǊǿƛǎŜ ŀǇǇŜŀǊ ǘƻ ōŜ ŀ ǇƘƻǘƻƎǊŀph 
or video. The sharing of nude or semi -nude images requires a safeguarding response whether they are 
consensual or non -consensual.  

Children  includes everyone under the age of 18.  

The following 3 safeguarding partners  are identified in Keeping Children Safe in Education (and defined 
in the Children Act 2004, as amended by chapter 2 of the Children and Social Work Act 2017). They 
will make arrangements to work together to safeguard and promote the welfare of local child ren, 
including identifying and responding to their needs:   

Å The local authority (LA)  

Å Integrated care boards (previously known as clinical commissioning groups) for an area within 
the LA  

Å The chief officer of police for an area in the LA area  

 

Victim is a widely understood and recognised term, but we understand that not everyone who has 
been subjected to abuse considers themselves a victim, or would want to be described that way. When 
managing an incident, we will be prepared to use any term that the c hild involved feels most 
comfortable with.  

Alleged perpetrator(s) and perpetrator(s)  are widely used and recognised terms. However, we will 
think carefully about what terminology we use (especially in front of children) as, in some cases, abusive 
ōŜƘŀǾƛƻǳǊ Ŏŀƴ ōŜ ƘŀǊƳŦǳƭ ǘƻ ǘƘŜ ǇŜǊǇŜǘǊŀǘƻǊ ǘƻƻΦ ²Ŝ ǿƛƭƭ ŘŜŎƛŘŜ ǿƘŀǘΩǎ ŀǇǇǊƻǇǊƛŀǘŜ ŀƴŘ ǿƘƛŎƘ terms 
to use on a case -by -case basis.   

 

4. Equality statement  

Some children have an increased risk of abuse, both online and offline, and additional barriers can exist 
for some children with respect to recognising or disclosing it. We are committed to anti -discriminatory 
ǇǊŀŎǘƛŎŜ ŀƴŘ ǊŜŎƻƎƴƛǎŜ ŎƘƛƭŘǊŜƴΩǎ ŘƛǾŜǊǎŜ ŎƛǊŎumstances. We ensure that all children have the same 
protection, regardless of any barriers they may face.  

We give special consideration to children who:  

Å Have special educational needs and disabilities (SEND) or health conditions (see section 10)  

Å Are young carers  
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Å May experience discrimination due to their race, ethnicity, religion, gender identification or 
sexuality  

Å Have English as an additional language (EAL)  

Å Are known to be living in difficult situations ς for example, temporary accommodation or 
where there are issues such as substance abuse or domestic violence  

Å Are at risk of female genital mutilation (FGM), sexual exploitation, forced marriage, or 
radicalisation  

Å Are asylum seekers  

Å !ǊŜ ŀǘ Ǌƛǎƪ ŘǳŜ ǘƻ ŜƛǘƘŜǊ ǘƘŜƛǊ ƻǿƴ ƻǊ ŀ ŦŀƳƛƭȅ ƳŜƳōŜǊΩǎ ƳŜƴǘŀƭ ƘŜŀƭǘƘ ƴŜŜŘǎ  

Å Are looked after or previously looked after (see section 14)  

Å Are missing or absent from education for prolonged periods and/or frequently  

Å Whose parent/carer has expressed an intention to remove them from the academy  to be 
home educated  

 

5. Roles and responsibilities  

Safeguarding and child protection is ŜǾŜǊȅƻƴŜΩǎ responsibility. This policy applies to all staff, volunteers 
and trustees, and those serving on committees or local committees and governance professionals 
across our trust and is consistent with the procedures of the 3 safeguarding partners. Our policy an d 
procedures also apply to extended school and off -site activities.  

The trust and its academies  play a crucial role in preventative education. This is in the context of a 
whole -school approach to preparing pupils /students  for life in modern Britain, and a culture of zero 
tolerance of sexism, racism, misogyny/misandry, homophobia, biphobia, sexual violence/harassment, 
derogatory behaviour or other forms of physical violence and conflict. This will be underpinned by our:  

Å Behaviour policy  

Å Pastoral support system  

Å Planned programme of relationships, sex and health education (RSHE), which is inclusive and 
delivered regularly, tackling issues such as:  

π Healthy and respectful relationships  

π Boundaries and consent  

π Stereotyping, prejudice and equality  

π Body confidence and self -esteem  

π How to recognise an abusive relationship (including coercive and controlling behaviour)  

π The concepts of, and laws relating to, sexual consent, sexual exploitation, abuse, 
grooming, coercion, harassment, rape, domestic abuse, so -called honour -based 
violence such as forced marriage and FGM and how to access support  

π ²Ƙŀǘ ŎƻƴǎǘƛǘǳǘŜǎ ǎŜȄǳŀƭ ƘŀǊŀǎǎƳŜƴǘ ŀƴŘ ǎŜȄǳŀƭ ǾƛƻƭŜƴŎŜ ŀƴŘ ǿƘȅ ǘƘŜȅΩǊŜ ŀƭǿŀȅǎ 
unacceptable  

 

5.1 All staff  

All staff will:  

Å wŜŀŘ ŀƴŘ ǳƴŘŜǊǎǘŀƴŘ ŀǘ ƭŜŀǎǘ ǇŀǊǘ м ƻŦ ǘƘŜ 5ŜǇŀǊǘƳŜƴǘ ŦƻǊ 9ŘǳŎŀǘƛƻƴΩǎ ǎǘŀǘǳǘƻǊȅ ǎŀŦŜƎǳŀǊŘƛƴƎ 
guidance, Keeping Children Safe in Education  (KCSIE), in full and review this guidance at least 
annually  

Å Sign a declaration at the beginning of each academic year to say that they have read and 
reviewed the guidance  

Å Reinforce the importance of online safety when communicating with parents and carers. This 
includes making parents and carers aware of what we ask children to do online (e.g. sites they 
ƴŜŜŘ ǘƻ Ǿƛǎƛǘ ƻǊ ǿƘƻ ǘƘŜȅΩƭƭ ōŜ ƛƴǘŜǊŀŎǘƛƴƎ ǿƛǘƘ ƻƴƭƛƴŜύ 

Å Provide a safe space for pupils  who are LGBTQ+ to speak out and share their concerns  
 

 

 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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All staff will be aware of:  

Å Our systems that support safeguarding, including this child protection and safeguarding policy, 
the staff code of conduct,  the role and identity  of the designated safeguarding lead (DSL) and 
DDSLs, the behaviour policy, the online safety policy that includes the expectations, applicable 
roles and responsibilities in relation to filtering and monitoring, and the safeguarding response 
to children who go missing from education/who are absent from education.  

Å .Ŝ ŀǿŀǊŜ ƻŦ ǘƘŜ ǘǊǳǎǘΩǎ ǳƴŀǳǘƘƻǊƛǎŜŘ ŀōǎŜƴŎŜ ǇǊƻŎŜŘǳǊŜǎ ŀƴŘ ŎƘƛƭŘǊŜƴ ƳƛǎǎƛƴƎ ŜŘǳŎŀǘƛƻƴ 
procedures  

Å The early help assessment process and their role in it, including identifying emerging problems, 
liaising with the DSL, and sharing information with other professionals to support early 
identification and assessment  

Å ¢ƘŜ ǇǊƻŎŜǎǎ ŦƻǊ ƳŀƪƛƴƎ ǊŜŦŜǊǊŀƭǎ ǘƻ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ŀƴŘ ŦƻǊ ǎǘŀǘǳǘƻǊȅ 
assessments that may follow a referral, including the role they might be expected to play  

Å The process for community -based Family Help assessments  

Å What to do if they identify a safeguarding issue or a child tells them they are being abused or 
neglected, including specific issues such as FGM, and how to maintain an appropriate level of 
confidentiality while liaising with relevant professionals  

Å The signs of different types of abuse, neglect, exploitation and modern slavery, including 
domestic and sexual abuse (including controlling and coercive behaviour, as well as parental 
conflict that is frequent, intense, and unresolved), as well as specific  safeguarding issues, such 
as child -on-child abuse, grooming, child sexual exploitation (CSE), child criminal exploitation 
(CCE), indicators of being at risk from or involved with serious violent crime, FGM, radicalisation 
and serious violence (including t hat linked to county lines)  

Å The safeguarding issues that often overlap and can put children at risk of harm, including:  

π Drug taking and/or alcohol misuse  

π Unexplainable and/or persistent absences from education  

π Serious violence, criminal exploitation (including that linked to county lines), 
radicalisation  

π Consensual and non -consensual making or sharing of nudes or semi -nudes  

Å New and emerging threats, including online harm, grooming, sexual exploitation, criminal 
exploitation, radicalisation, and the role of technology and social media in presenting harm  

Å The importance of reassuring victims that they are being taken seriously and that they will be 
supported and kept safe  

Å The fact that children can be at risk of harm inside and outside of their home, at school and 
online  

Å The fact that mental health can, in some cases, develop into safeguarding concerns. This could 
include self -harm, suicidal ideation or risk of suicide. They could also be an indicator that a 
child has suffered or is at risk of suffering abuse, neglect or e xploitation  

Å That children who are (or who are perceived to be) lesbian, gay or bisexual can be vulnerable 
to discriminatory bullying  

Å The potential vulnerabilities of children who are questioning their gender  

Å That a child and their family may be experiencing multiple needs at the same time  

Å What to look for to identify children who need help or protection  
 
Appendix 3 of this policy outlines in more detail how staff are supported to do this.  

5.2 The Designated Safeguarding Lead (DSL)  

The DSL is a member of the senior leadership team. The DSL at  Lowedges Primary Academy  is Lindsay 
Jones (Principal).  The DSL takes lead responsibility for child protection and wider safeguarding in the 
academy . This includes online safety and understanding our filtering and monitoring processes on 
academy  devices and academy  networks to keep pupils /students  safe online.  

During term time, the DSL will be available during school hours for staff to discuss any safeguarding 
concerns.  

When the DSL is absent, the  Deputy Designated Safeguarding Leads will act as cover.  These are:  

Clare Goddard ς Inclusion Manager  

Emily Vestey ς Assistant Vice Principal  
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Chloe Boler ς EYFS Phase Leader  

Rebecca Galloway ς Education Welfare Officer / Attendance Officer  

If the DSL and deputies  are not available or absent,  we have cover arrangements in place. This includes:  

Å Contacting a member of the Leadership Team ς Jack Emmens (KS2 Lead Practitioner), Claire 
Markie (KS1 Phase Leader), Sam Parnell (LKS2 Phase Leader)  

Å Emailing safeguarding@lowedgesacademy.org  
 

The DSL will be given the time, funding, training, resources and support to:  

Å Provide advice and support to other staff on child welfare and child protection matters  

Å Take part in strategy discussions and inter -agency meetings and/or support other staff to do 
so 

Å Contribute to the assessment of children  

Å wŜŦŜǊ ǎǳǎǇŜŎǘŜŘ ŎŀǎŜǎΣ ŀǎ ŀǇǇǊƻǇǊƛŀǘŜΣ ǘƻ ǘƘŜ ǊŜƭŜǾŀƴǘ ōƻŘȅ όƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ 
care, Channel programme, Disclosure and Barring Service (DBS), and/or police), and support 
staff who make such referrals directly  

Å Have a good understanding of harmful sexual behaviour  

Å Have a good understanding of the filtering and monitoring systems and processes in place at 
our academy  

 

The DSL will also:  

Å Keep the headteacher informed of any issues  

Å Liaise with local authority case managers and designated officers for child protection concerns 
as appropriate  

Å Discuss the local response to sexual violence and sexual harassment with police and local 
ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ŎƻƭƭŜŀƎǳŜǎ ǘƻ ǇǊŜǇŀǊŜ ǘƘŜ academy Ωǎ ǇƻƭƛŎƛŜǎ 

Å Be confident that they know what local specialist support is available to support all children 
involved (including victims and alleged perpetrators) in sexual violence and sexual harassment, 
and be confident as to how to access this support  

Å .Ŝ ŀǿŀǊŜ ǘƘŀǘ ŎƘƛƭŘǊŜƴ Ƴǳǎǘ ƘŀǾŜ ŀƴ ΨŀǇǇǊƻǇǊƛŀǘŜ ŀŘǳƭǘΩ ǘƻ ǎǳǇǇƻǊǘ ŀƴŘ ƘŜƭǇ ǘƘŜƳ ƛƴ ǘƘŜ ŎŀǎŜ 
of a police investigation or search  

Å Ensure that child protection files are kept up to date  

Å Where children leave the academy , ensure their child protection file is transferred to the new 
school  

 
The full responsibilities of the DSL and DDSL are set out in their job description.   

5.3 The Board of Trustees  

The board will:  

Å Facilitate a trust -wide approach to safeguarding, ensuring that safeguarding and child 
protection are at the forefront of, and underpin, all relevant aspects of process and policy 
development  

Å Ensure that all staff who work directly with children read at least Part 1 of Keeping Safe in 
Education (KCSIE) and those staff who do not work directly with children read Part 1 of KCSIE  

Å Evaluate and approve  this policy at each review, ensuring it complies with the law, and hold 
the principals  to account for its implementation  

Å Be aware of its obligations under the Human Rights Act 1998, the Equality Act 2010 (including 
the Public Sector Equality Duty), and each academy Ωǎ ƭƻŎŀƭ Ƴǳƭǘƛ-agency safeguarding 
arrangements  

Å Appoint a senior board level (or equivalent) lead to monitor the effectiveness of this policy in 
conjunction with the full governing board. This is always a different person from the DSL  

Å Ensure all staff undergo safeguarding and child protection training, including online safety, and 
that such training is regularly updated and is in line with advice from the safeguarding partners  

Å Ensure that each academy  has a policy in respect of the use of restrictive interventions, 
ƛƴŎƭǳŘƛƴƎ ǘƘŜ ǳǎŜ ƻŦ ǊŜŀǎƻƴŀōƭŜ ŦƻǊŎŜ ŀƴŘ ǿƘƛŎƘ ǊŜŦƭŜŎǘǎ ǘƘŀǘ ǘƘŜ ŀŘƻǇǘƛƻƴ ƻŦ ŀ Ψƴƻ ŎƻƴǘŀŎǘΩ 
policy can leave staff unable to fully support and protect pupils /students   
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Å Ensure the trust  and its academies  have appropriate cyber security systems in place  

Å Ensure that the trust and its academies  have has appropriate filtering and monitoring systems 
in place, and review their effectiveness at least once every academic year. This includes:  

π Making sure that the leadership team and staff are aware of the provisions in place, 
and that they understand their expectations, roles and responsibilities around filtering 
and monitoring as part of safeguarding training  

π Ensuring that reviews are carried out by the SLT member responsible for filtering and 
monitoring, with the support of the DSL and IT Team. The review will include checks 
that filtering is working appropriately on all internet -connected devices in all relevant 
locations. A record of these checks will be kept  

π Reviewing the 5Ŧ9Ωǎ ŦƛƭǘŜǊƛƴƎ ŀƴŘ ƳƻƴƛǘƻǊƛƴƎ ǎǘŀƴŘŀǊŘǎ, and discussing with IT staff and 
service providers what needs to be done to support the trust/ academies  in meeting 
these standards  

Å Make sure:  

π The DSL has the appropriate status and authority to carry out their job, including 
additional time, funding, training, resources and support  

π Online safety is a running and interrelated theme within a whole -school approach to 
safeguarding and related policies  

π The DSL has lead authority for safeguarding, including online safety and understanding 
the filtering and monitoring systems and processes in place  

π The academy  has procedures to manage any safeguarding concerns (no matter how 
small) or allegations that do not meet the harm threshold (low -level concerns) about 
staff members (including supply staff, trainee teachers, volunteers and contractors). 
Appendix 2 of this policy covers this procedure  

π That this policy reflects that children with SEND, or certain medical or physical health 
conditions, can face additional barriers to any abuse or neglect being recognised     

Å Where another body is providing services or activities (regardless of whether or not the 
children who attend these services/activities are children on the school roll):  

π Seek assurance that the other body has appropriate safeguarding and child protection 
policies/procedures in place, and inspect them if needed  

π Make sure there are arrangements for the body to liaise with the academy  about 
safeguarding arrangements, where appropriate  

π Make sure that safeguarding requirements are a condition of using the academy  
premises, and that any agreement to use the premises would be terminated if the 
other body fails to comply  

 

The Chair of the Board of Trustees may ŀŎǘ ŀǎ ǘƘŜ ΨŎŀǎŜ ƳŀƴŀƎŜǊΩ ƛƴ ǘƘŜ ŜǾŜƴǘ ǘƘŀǘ ŀƴ ŀƭƭŜƎŀǘƛƻƴ ƻŦ 
abuse is made against a senior Trust leader , where appropriate (see Appendix 2).  

All trustees and local governors  will read Keeping Children Safe in Education in its entirety.  

Section 15 has information on how trustees and local governors  are supported to fulfil their role.  

5.4 Local governing bodies  

Governors on local governing bodies will review the school -specific elements of the policy after the 
trust level policy has been reviewed and approved.  

They will also hold the principal  to account for the implementation of the policy.  

We will appoint a member of each local governing body to act as the governor responsible for 
safeguarding, to liaise with the school DSL on local safeguarding issues and report to the safeguarding 
trustee.  

The Chair of the local governing body may ŀŎǘ ŀǎ ǘƘŜ ΨŎŀǎŜ ƳŀƴŀƎŜǊΩ ƛƴ ǘƘŜ ŜǾŜƴǘ ǘƘŀǘ ŀƴ ŀƭƭŜƎŀǘƛƻƴ ƻŦ 
abuse is made against the Principal , where appropriate (see Appendix 2). 

 

 

 

 

https://www.gov.uk/guidance/meeting-digital-and-technology-standards-in-schools-and-colleges/filtering-and-monitoring-standards-for-schools-and-colleges
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5.5 The  Principal  

The Principal  is responsible for the implementation of this policy, including:  

¶ Ensuring that staff (including temporary staff) and volunteers:  

π Are informed of our systems that support safeguarding, including this policy, as part of 
their induction  

π Understand and follow the procedures included in this policy, particularly those 
concerning referrals of cases of suspected abuse and neglect  

Å Communicating this policy to parents/carers when their child joins the academy  and via the 
academy  website  

Å Ensuring that the DSL has appropriate time, funding, training and resources, and that there is 
always adequate cover if the DSL is absent  

Å !ŎǘƛƴƎ ŀǎ ǘƘŜ ΨŎŀǎŜ ƳŀƴŀƎŜǊΩ ƛƴ ǘƘŜ ŜǾŜƴǘ ƻŦ ŀƴ ŀƭƭŜƎŀǘƛƻƴ ƻŦ ŀōǳǎŜ ƳŀŘŜ ŀƎŀƛƴǎǘ ŀƴƻǘƘŜǊ 
member of staff or volunteer, where appropriate (see appendix 3)  
Making decisions regarding all low -level concerns, though they may wish to collaborate with 
the DSL on this  

 
In ACET academies with early years and primary aged pupils we : 

¶ Ensure the relevant staffing ratios are met  

¶ Make sure each child in the Early Years Foundation Stage is assigned a key person  

¶ Overse e the safe use of technology, and devices like mobile phones and cameras in the 
setting  
 

5.6 Virtual School Heads  

Virtual school heads (VSHs) have a non -statutory responsibility for the strategic oversight of the 
educational attendance, attainment and progress of pupils  with a social worker.  

They also have a non -statutory responsibility to promote the educational achievement of children in 
kinship care (children who live with a relative or close family friend).  

VSHs should also identify and engage with key professionals, e.g. DSLs, special educational needs co -
ordinators (SENCOs), social workers, mental health leads and others.   

6. Confidentiality  and Information Sharing  

Across ACET we understand that Information sharing is vital in identifying all forms of abuse, neglect, 
and exploitation, and in promoting  ŎƘƛƭŘǊŜƴΩǎ welfare, including in  relation to their educational outcomes. 
!ǎ ǇŀǊǘ ƻŦ ƳŜŜǘƛƴƎ ŀ ŎƘƛƭŘΩǎ ƴŜŜŘǎ !/9¢ ǊŜŎƻƎƴƛǎŜǎ ǘƘŜ ƛƳǇƻǊǘŀƴŎŜ ƻŦ ƛƴŦƻǊƳŀǘƛƻƴ ǎƘŀǊƛƴƎ ōŜǘǿŜŜƴ 
practitioners and local agencies.  Further information can be found in the ACET Data Protection Policy.  

When considering information sharing, our academy adopts the following principles : 

Å Timely information -sharing is essential to effective safeguarding  

Å Arrangements are in place setting out the processes and principles for sharing information 
within the academy  ŀƴŘ ǿƛǘƘ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜΣ ǘƘŜ ǎŀŦŜƎǳŀǊŘƛƴƎ ǇŀǊǘƴŜǊǎ 
and other organisations, agencies, and practitioners as required  

Å Fears about sharing information must not be allowed to stand in the way of the need to 
promote the welfare, and protect the safety, of children  

Å The Data Protection Act (DPA) 2018, Data (Use and Access) Act 2025, and the UK GDPR do 
not prevent, or limit, the sharing of information for the purposes of keeping children safe  

Å LŦ ǎǘŀŦŦ ƴŜŜŘ ǘƻ ǎƘŀǊŜ ΨǎǇŜŎƛŀƭ ŎŀǘŜƎƻǊȅ ǇŜǊǎƻƴŀƭ ŘŀǘŀΩΣ ǘƘŜ 5t! нлму Ŏƻƴǘŀƛƴǎ ΨǎŀŦŜƎǳŀǊŘƛƴƎ 
ƻŦ ŎƘƛƭŘǊŜƴ ŀƴŘ ƛƴŘƛǾƛŘǳŀƭǎ ŀǘ ǊƛǎƪΩ ŀǎ ŀ ǇǊƻŎŜǎǎƛƴƎ ŎƻƴŘƛǘƛƻƴ ǘƘŀǘ ŀƭƭƻǿǎ ǇǊŀŎǘƛǘƛƻƴŜǊǎ ǘƻ ǎƘŀǊŜ 
information without consent if: it is not possible to gain consen t; it cannot be reasonably 
expected that a practitioner gains consent; or if to gain consent would place a child at risk  

Å Staff should never promise a child that they will not tell anyone about a report of abuse, as 
ǘƘƛǎ Ƴŀȅ ƴƻǘ ōŜ ƛƴ ǘƘŜ ŎƘƛƭŘΩǎ ōŜǎǘ ƛƴǘŜǊŜǎǘǎ 

Å If a victim asks the academy  not to tell anyone about the sexual violence or sexual harassment:  

π ¢ƘŜǊŜΩǎ ƴƻ ŘŜŦƛƴƛǘƛǾŜ ŀƴǎǿŜǊΣ ōŜŎŀǳǎŜ ŜǾŜƴ ƛŦ ŀ ǾƛŎǘƛƳ ŘƻŜǎƴΩǘ ŎƻƴǎŜƴǘ ǘƻ ǎƘŀǊƛƴƎ 
ƛƴŦƻǊƳŀǘƛƻƴΣ ǎǘŀŦŦ Ƴŀȅ ǎǘƛƭƭ ƭŀǿŦǳƭƭȅ ǎƘŀǊŜ ƛǘ ƛŦ ǘƘŜǊŜΩǎ ŀƴƻǘƘŜǊ ƭŜƎŀƭ ōŀǎƛǎ ǳƴŘŜǊ ǘƘŜ ¦Y 
GDPR that applies  
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π ¢ƘŜ 5{[ ǿƛƭƭ ƘŀǾŜ ǘƻ ōŀƭŀƴŎŜ ǘƘŜ ǾƛŎǘƛƳΩǎ ǿƛǎƘŜǎ ŀƎŀƛƴǎǘ ǘƘŜƛǊ Řǳǘȅ ǘƻ ǇǊƻǘŜŎǘ ǘƘŜ ǾƛŎǘƛƳ 
and other children  

π The DSL should consider that:  

π Parents or carers should normally be informed (unless this would put the victim at 
greater risk)  

π The basic safeguarding principle is: if a child is at risk of harm, is in immediate danger, 
ƻǊ Ƙŀǎ ōŜŜƴ ƘŀǊƳŜŘΣ ŀ ǊŜŦŜǊǊŀƭ ǎƘƻǳƭŘ ōŜ ƳŀŘŜ ǘƻ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ  

π Rape, assault by penetration and sexual assault are crimes. Where a report of rape, 
assault by penetration or sexual assault is made, this should be referred to the police. 
While the age of criminal responsibility is 10, if the alleged perpetrator is under  10, the 
starting principle of referring to the police remains .  

Å Regarding anonymity, all staff will:  

π Be aware of anonymity, witness support and the criminal process in general where an 
allegation of sexual violence or sexual harassment is progressing through the criminal 
justice system  

π Do all they reasonably can to protect the anonymity of any children involved in any 
report of sexual violence or sexual harassment ς for example, carefully considering 
which staff should know about the report, and any support for children involved  

π Consider the potential impact of social media in facilitating the spreading of rumours 
ŀƴŘ ŜȄǇƻǎƛƴƎ ǾƛŎǘƛƳǎΩ ƛŘŜƴǘƛǘƛŜǎ 

Å ¢ƘŜ ƎƻǾŜǊƴƳŜƴǘΩǎ information sharing advice for safeguarding practitioners  includes  т ΨƎƻƭŘŜƴ 
ǊǳƭŜǎΩ ŦƻǊ ǎƘŀǊƛƴƎ ƛƴŦƻǊƳŀǘƛƻƴ όƛƴŎƭǳŘƛƴƎ ǇŜǊǎƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴύΣ ŀƴŘ ǿƛƭƭ ǎǳǇǇƻǊǘ ǎǘŀŦŦ ǿƘƻ ƘŀǾŜ 
to make decisions about sharing information  

Å If staff are in any doubt about sharing information, they should speak to the DSL (or deputy)  

Å Where a child leaves the academy  the DSL should ensure their child protection file is 
transferred to the new school or college as soon as possible, and within 5 days for an in -year 
transfer or within the first 5 days of the start of a new term. The DSL should also consider if it 
would be  appropriate to share any information with the new school or college in advance of a 
child leaving  

 
Confidentiality is also addressed in this policy with respect to record -keeping in section 18, and 
allegations of abuse against staff in appendix 2.  
 

7. Recognising Abuse and Taking Action  

All staff are expected to be able to identify and recognise all forms of abuse, neglect, exploitation and 
modern slavery and shall be alert to the potential need for early help for a child who:  

Å Has a disability or has certain health conditions and has specific additional needs  

Å Has special educational needs (whether or not they have a statutory education health and 
care (EHC) plan)  

Å Has a mental health need  

Å Is a young carer  

Å Is pregnant and/or is a parent themselves  

Å Has exhibited early signs of abusive, violent and/or harmful behaviours  

Å Is bereaved  

Å Is showing early signs of being drawn into anti -social or criminal behaviour, including gang 
involvement  and association with organised crime groups or county lines  

Å Is frequently missing/goes missing from education, care or home  

Å Has been repeatedly removed from the classroom, experienced multiple suspensions, is on a 
part -time timetable, is at risk of permanent exclusion and in alternative provision or a pupil 
referral unit  

Å Is at risk of exploitation, modern slavery, trafficking, sexual and/or criminal exploitation  

Å Is at risk of being radicalised into terrorism  

Å Has a parent or carer in custody, or is affected by parental offending  

Å Is viewing problematic and/or inappropriate online content (for example, linked to violence), 
or developing inappropriate relationships online  

https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharing-advice
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Å Is in a family circumstance presenting challenges for the child, such as drug and alcohol misuse, 
adult mental health issues and domestic abuse  

Å Is misusing drugs or alcohol  

Å Has returned home to their family from care  

Å Is at risk of so -ŎŀƭƭŜŘ ΨƘƻƴƻǳǊΩ-based abuse such as female genital mutilation (FGM) or forced 
marriage  

Å Is a privately fostered child  
 
Staff, volunteers, trustees and local governors  must follow the procedures set out below in the event 
of a safeguarding issue.  

Please note ς ƛƴ ǘƘƛǎ ŀƴŘ ǎǳōǎŜǉǳŜƴǘ ǎŜŎǘƛƻƴǎΣ ȅƻǳ ǎƘƻǳƭŘ ǘŀƪŜ ŀƴȅ ǊŜŦŜǊŜƴŎŜǎ ǘƻ ǘƘŜ 5{[ ǘƻ ƳŜŀƴ ΨǘƘŜ 
5{[ όƻǊ ŘŜǇǳǘȅ 5{[ύΩΦ 

7.1 If a child is suffering or likely to suffer harm, or in immediate danger  

aŀƪŜ ŀ ǊŜŦŜǊǊŀƭ ǘƻ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ŀƴŘκƻǊ ǘƘŜ ǇƻƭƛŎŜ immediately  if you believe a 
child is suffering or likely to suffer from harm, or is in immediate danger. Anyone can make a referral.  

Tell the DSL (see section 5.2) as soon as possible if you make a referral directly.  

¶ All concerns, discussions and decisions made and the reasons for those decisions should be 
recorded in writing using the agreed reporting procedure in this academy. This is completed 
on CPOMS by staff in the academy as soon as possible following any disclo sure or concern. A 
discussion may occur between the member of staff with the concern and the safeguarding 
team prior to documenting on CPOMS if the member of staff is either unsure of their concern 
or if the risk is significant.  

¶ Following receipt of any information raising concern, the DSL will consider what action to take 
ŀƴŘ ǎŜŜƪ ŀŘǾƛŎŜ ŦǊƻƳ /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀǊŜ - Safeguarding Hub (as required). All information 
and actions taken, including the reasons for any decisions made, w ill be fully documented.  

¶ All referrals will be made in line with SCSP online child protection procedures ς 
https://www.safeguardingsheffieldchildren.org/scsp   

¶ LŦΣ ŀŦǘŜǊ ŀ ǊŜŦŜǊǊŀƭΣ ǘƘŜ ŎƘƛƭŘΩǎ ǎƛǘǳŀǘƛƻƴ ŘƻŜǎ ƴƻǘ ŀǇǇŜŀǊ ǘƻ ōŜ ƛƳǇǊƻǾƛƴƎΣ ǿŜ ǿƛƭƭ ŎƻƴǎƛŘŜǊ 
following the SCSP escalation procedures to ensure our concerns have been addressed and, 
Ƴƻǎǘ ƛƳǇƻǊǘŀƴǘƭȅΣ ǘƘŀǘ ǘƘŜ ŎƘƛƭŘΩǎ ǎƛǘǳŀǘƛƻƴ ƛƳǇǊƻǾŜǎΦ  

¶ Staff should always follow the reporting procedures outlined in this policy in the first 
instance. However, they may also share information directly with the Safeguarding Hub, or 
the police, if the situation is an emergency and the DSL, their deputy and th e Principal are all 
ǳƴŀǾŀƛƭŀōƭŜ ŀƴŘ ǘƘŜȅ ŀǊŜ ŎƻƴǾƛƴŎŜŘ ǘƘŀǘ ŀ ŘƛǊŜŎǘ ǊŜǇƻǊǘ ƛǎ ǘƘŜ ƻƴƭȅ ǿŀȅ ǘƻ ŜƴǎǳǊŜ ǘƘŜ ǇǳǇƛƭΩǎ 
safety.  

¶ Any member of staff who does not feel that concerns about a child have been responded to 
appropriately and in accordance with the procedures outlined in this policy should raise their 
concerns with the Principal or the Chair of Governors. If any member of staff does not feel 
the situation has been addressed appropriately at this point should contact the Safeguarding 
Hub directly with their concerns  

 

7.2 If a child makes a disclosure to you  

If a child discloses a safeguarding issue to you, you should:  

Å Listen to and believe them. Allow them time to talk freely and do not ask leading questions  

Å Stay calm and do not show that you are shocked or upset  

Å Tell the child they have done the right thing in telling you. Do not tell them they should have 
told you sooner  

Å Explain what will happen next and that you will have to pass this information on. Do not 
promise to keep it a secret  

Å ²ǊƛǘŜ ǳǇ ȅƻǳǊ ŎƻƴǾŜǊǎŀǘƛƻƴ ŀǎ ǎƻƻƴ ŀǎ ǇƻǎǎƛōƭŜ ƛƴ ǘƘŜ ŎƘƛƭŘΩǎ ƻǿƴ ǿƻǊŘǎΦ {ǘƛŎƪ ǘƻ ǘƘŜ ŦŀŎǘǎΣ 
and do not put your own judgement on it  

Å Sign and date the write -up and pass it on to the DSL. Alternatively, if appropriate, make a 
ǊŜŦŜǊǊŀƭ ǘƻ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ŀƴŘκƻǊ ǘƘŜ ǇƻƭƛŎŜ ŘƛǊŜŎǘƭȅ όǎŜŜ тΦмύΣ ŀƴŘ ǘŜƭƭ ǘƘŜ 
DSL as soon as possible that you have done so. Aside from thes e people, do not disclose the 

https://www.safeguardingsheffieldchildren.org/scsp
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information to anyone else unless told to do so by a relevant authority involved in the 
safeguarding process  

 
Bear in mind that some children may:  

Å Not feel ready, or know how to tell someone that they are being abused, exploited or 
neglected  

Å Not recognise their experiences as harmful  

Å Feel embarrassed, humiliated or threatened. This could be due to their vulnerability, disability, 
sexual orientation and/or language barriers  

 

bƻƴŜ ƻŦ ǘƘƛǎ ǎƘƻǳƭŘ ǎǘƻǇ ȅƻǳ ŦǊƻƳ ƘŀǾƛƴƎ ŀ ΨǇǊƻŦŜǎǎƛƻƴŀƭ ŎǳǊƛƻǎƛǘȅΩ ŀƴŘ ǎǇŜŀƪƛƴƎ ǘƻ ǘƘŜ 5{[ ƛŦ ȅƻǳ ƘŀǾŜ 
concerns about a child.    

Specifically  referring to those ACET academies that have Early Years provision, w e will ensure that staff 
have sufficient understanding and use of English to ensure the well -being of children in their care. For 
example, to keep records in English, liaise with other agencies in English, be able to summon emergency 
help, and understand ins tructions, for example about the safety of medicines or food hygiene.  

7.3 If you discover that FGM has taken place or a pupil is at risk of FGM  

YŜŜǇƛƴƎ /ƘƛƭŘǊŜƴ {ŀŦŜ ƛƴ 9ŘǳŎŀǘƛƻƴ ŜȄǇƭŀƛƴǎ ǘƘŀǘ CDa ŎƻƳǇǊƛǎŜǎ άŀƭƭ ǇǊƻŎŜŘǳǊŜǎ ƛƴǾƻƭǾƛƴƎ ǇŀǊǘƛŀƭ ƻǊ 
ǘƻǘŀƭ ǊŜƳƻǾŀƭ ƻŦ ǘƘŜ ŜȄǘŜǊƴŀƭ ŦŜƳŀƭŜ ƎŜƴƛǘŀƭƛŀΣ ƻǊ ƻǘƘŜǊ ƛƴƧǳǊȅ ǘƻ ǘƘŜ ŦŜƳŀƭŜ ƎŜƴƛǘŀƭ ƻǊƎŀƴǎέΦ 

FGM is illegal in the UK and a form of child abuse with long -lasting, harmful consequences. It is also 
ƪƴƻǿƴ ŀǎ ΨŦŜƳŀƭŜ ƎŜƴƛǘŀƭ ŎǳǘǘƛƴƎΩ ΨŎƛǊŎǳƳŎƛǎƛƻƴΩ ƻǊ ΨƛƴƛǘƛŀǘƛƻƴΩΦ 

Possible indicators that a pupil has already been subjected to FGM, and factors that suggest a pupil 
may be at risk, are set out in Appendix 3 of this policy.  

Any teacher  who either:  

Å Is informed by a girl under 18 that an act of FGM has been carried out on her; or  

Å Observes physical signs which appear to show that an act of FGM has been carried out on a 
ƎƛǊƭ ǳƴŘŜǊ му ŀƴŘ ǘƘŜȅ ƘŀǾŜ ƴƻ ǊŜŀǎƻƴ ǘƻ ōŜƭƛŜǾŜ ǘƘŀǘ ǘƘŜ ŀŎǘ ǿŀǎ ƴŜŎŜǎǎŀǊȅ ŦƻǊ ǘƘŜ ƎƛǊƭΩǎ 
physical or mental health or for purposes connected with labour or birth  

 
Must  immediately report this to the police, personally. This is a mandatory statutory duty, and teachers 
will face disciplinary sanctions for failing to meet it.  

Unless they have been specifically told not to, they should also discuss the case with the DSL and 
ƛƴǾƻƭǾŜ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ŀǎ ŀǇǇǊƻǇǊƛŀǘŜΦ 

Any other member of staff  who discovers that an act of FGM appears to have been carried out on a 
pupil under 18  must speak to the DSL and follow local safeguarding procedures.  

The duty for teachers mentioned above does not apply in cases where a pupil is at  risk of FGM or FGM 
is suspected but is not known to have been carried out. Staff should not examine pupils /students . 

Any member of staff  who suspects a pupil /student  is at risk of FGM or suspects that FGM has been 
carried out  should speak to the DSL and follow our local safeguarding procedures.  

The DSL or member of the Safeguarding Team will contact the Sheffield Safeguarding Hub and follow 
the advice given .  

 

7.4 If you have concerns abo ut a child (as opposed to believing a child is suffering or likely to suffer 
from harm, or is in immediate danger)  

Figure 1 below, before section 7.7, illustrates the procedure to follow if you have any concerns about 
ŀ ŎƘƛƭŘΩǎ ǿŜƭŦŀǊŜΦ 

Where possible, speak to the DSL first to agree a course of action.  

If in exceptional circumstances the DSL is not available, this should not delay appropriate action being 
taken. Speak to a member of the senior leadership team and/or take advice from local authority 
ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜΦ ¸ƻǳ Ŏŀƴ ŀƭǎƻ ǎŜŜƪ ŀŘǾƛŎŜ ŀǘ ŀƴȅ time from the NSPCC helpline on 0808 800 
5000. Share details of any actions you take with the DSL as soon as practically possible.  
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aŀƪŜ ŀ ǊŜŦŜǊǊŀƭ ǘƻ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ŘƛǊŜŎǘƭȅΣ ƛŦ ŀǇǇǊƻǇǊƛŀǘŜ όǎŜŜ ΨwŜŦŜǊǊŀƭΩ ōŜƭƻǿύΦ 
Share any action taken with the DSL as soon as possible.  

Early Help Assessment  

If an early help assessment is appropriate, the DSL will generally lead on liaising with other agencies 
and setting up an inter -agency assessment as appropriate. Staff may be required to support other 
agencies and professionals in an early help assessment,  in some cases acting as the lead practitioner.  

We will discuss and agree, with statutory safeguarding partners, levels for the different types of 
assessment, as part of local arrangements.  

The DSL will keep the case under constant review and the academy  will consider a referral to local 
ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ƛŦ ǘƘŜ ǎƛǘǳŀǘƛƻƴ ŘƻŜǎ ƴƻǘ ǎŜŜƳ ǘƻ ōŜ ƛƳǇǊƻǾƛƴƎΦ ¢ƛƳŜƭƛƴŜǎ ƻŦ ƛƴǘŜǊǾŜƴǘƛƻƴǎ 
will be monitored and reviewed.  

At Lowedges Primary Academy, the Inclusion Manager  (DDSL) will liaise with Early Help on behalf of 
the parent/carer and set up an initial assessment meeting. The Inclusion Manager will attend these  
meetings  alongside the parents/carers and follow any advice given by the Early Help Team.  

 

Referral  

LŦ ƛǘ ƛǎ ŀǇǇǊƻǇǊƛŀǘŜ ǘƻ ǊŜŦŜǊ ǘƘŜ ŎŀǎŜ ǘƻ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ƻǊ ǘƘŜ ǇƻƭƛŎŜΣ ǘƘŜ 5{[ ǿƛƭƭ 
make the referral or support you to do so.  

If you make a referral directly (see section 7.1), you must tell the DSL as soon as possible.  

The local authority should make a decision within 1 working day of a referral about what course of 
action to take and will let the person who made the referral know the outcome. The DSL or person 
who made the referral must follow up with the local authorit y if this information is not made available, 
and ensure outcomes are properly recorded.  

LŦ ǘƘŜ ŎƘƛƭŘΩǎ ǎƛǘǳŀǘƛƻƴ ŘƻŜǎ ƴƻǘ ǎŜŜƳ ǘƻ ōŜ ƛƳǇǊƻǾƛƴƎ ŀŦǘŜǊ ǘƘŜ ǊŜŦŜǊǊŀƭΣ ǘƘŜ 5{[ ƻǊ ǇŜǊǎƻƴ ǿƘƻ ƳŀŘŜ 
the referral must follow local escalation procedures to ensure their concerns have been addressed and 
ǘƘŀǘ ǘƘŜ ŎƘƛƭŘΩǎ ǎƛǘǳŀǘƛƻƴ ƛƳǇǊƻǾŜǎΦ 

At Lowedges Primary Academy, a referral should be made to Sheffield Safeguarding Hub - 0114 
2734855 . Normally the DSL or DDSL will make the referral or support a member of staff to do this. 
Advice from Sheffield Safeguarding Hub is then followed. The DSL/DDSL will follow up any call  if further 
information has not been received and where necessary follow the SCSP (Sheffield Children 
Safeguarding Partnership) escalation procedures .  

 

7.5 If you have concerns about extremism  

If a child is not suffering or likely to suffer from harm, or in immediate danger, where possible speak to 
the DSL first to agree a course of action.  

If in exceptional circumstances the DSL is not available, this should not delay appropriate action being 
taken. Speak to a member of the senior leadership team and/or seek advice from local authority 
ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜΦ aŀƪŜ ŀ ǊŜŦŜǊǊŀƭ ǘƻ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ŘƛǊŜŎǘƭȅΣ ƛŦ ŀǇǇǊƻǇǊƛŀǘŜ όǎŜŜ 
ΨwŜŦŜǊǊŀƭΩ ŀōƻǾŜύΦ LƴŦƻǊƳ ǘƘŜ 5{[ ƻǊ ŘŜǇǳǘȅ ŀǎ ǎƻƻƴ ŀǎ ǇǊŀŎǘƛŎŀƭƭȅ ǇƻǎǎƛōƭŜ ŀŦǘŜǊ ǘƘŜ ǊŜŦŜǊǊŀƭΦ 

Where there is a concern, the DSL will consider the level of risk and decide which agency to make a 
referral to. This could include the police or ChannelΣ ǘƘŜ ƎƻǾŜǊƴƳŜƴǘΩǎ ǇǊƻƎǊŀƳƳŜ ŦƻǊ ƛŘŜƴǘƛŦȅƛƴƎ ŀƴŘ 
supporting individuals at risk of becoming involved with or supporting terrorism , or the local authority 
ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ǘŜŀƳΦ  

The DfE also has a dedicated telephone helpline, 020 7340 7264, which academy  staff and governors 
can call to raise concerns about extremism with respect to a pupil. You can also email 
counter.extremism@education.gov.uk . Note that this is not for use in emergency situations.  

In an emergency, call 999 or the confidential anti -terrorist hotline on 0800 789 321 if you:  

Å Think someone is in immediate danger  

Å Think someone may be planning to travel to join an extremist group  

https://www.gov.uk/government/publications/channel-guidance
mailto:counter.extremism@education.gov.uk
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Å See or hear something that may be terrorist -related  
 
7.6 If you have a concern about mental health  

Mental health problems can, in some cases, be an indicator that a child has suffered or is at risk of 
suffering abuse, neglect or exploitation.  

Mental health problems can also, in some cases, develop into safeguarding concerns (for example, self -
harm).  

Only appropriately trained professionals should attempt to make a diagnosis of a mental health 
problem. However, staff will be alert to behavioural signs that suggest a child may be experiencing a 
mental health problem or be at risk of developing one. If a  child is struggling with their mental health, 
self-harming, has an eating disorder or is experiencing suicidal ideation and making plans to end their 
life, there are likely to be potential warning signs which education staff are well placed to recognise, 
including:  

Å Significant changes in behaviour,  

Å Ongoing difficulty sleeping  

Å Withdrawing from social situations  

Å Not wanting to do things they usually like  

Å Physical signs of self -harm or neglecting themselves  

 

If you have a mental health concern about a child that is also a safeguarding concern, take immediate 
action by following the steps in section 7.4. If you feel that a child is in danger, call 999 or arrange for 
the child to be taken to A&E immediately by t heir parent or other suitable person.  

If the child needs help urgently for their mental health, but it's not an emergency, staff can get help 
from NHS 111 online or call 111 and select the mental health option.  

If you have a mental health concern that is  not also a safeguarding concern, speak to the DSL to agree 
a course of action.  

At Lowedges Primary Academy, where concerns relate to a possible safeguarding concern, the 
DSL/DDSL will contact the Sheffield Safeguarding Hub. Where concerns  arise that are not a 
ǎŀŦŜƎǳŀǊŘƛƴƎ ŎƻƴŎŜǊƴΣ ǘƘŜ 5{[κ55{[ ǿƛƭƭ ǎǇŜŀƪ ǿƛǘƘ ǘƘŜ ŎƘƛƭŘΩǎ ǇŀǊŜƴǘǎκŎŀǊŜǊǎ. Depending  on the  level 
of  concern , the academy can offer the following support:  

¶ ELSA intervention  

¶ Unravel intervention  

¶ Referral to Healthy Minds Mental Health Support Team  

The Learning Mentor oversees these interventions and meets with the Principal  (DSL), Inclusion 
Manager (DDSL), Assistant Vice Principal (DDSL) and SENDCo every week to discuss possible referrals. 
Any pupil requiring immediate action, the DSL/DDSL would contact emergency support for them.   
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CƛƎǳǊŜ мΥ ǇǊƻŎŜŘǳǊŜ ƛŦ ȅƻǳ ƘŀǾŜ ŎƻƴŎŜǊƴǎ ŀōƻǳǘ ŀ ŎƘƛƭŘΩǎ ǿŜƭŦŀǊŜ όŀǎ ƻǇǇƻǎŜŘ ǘƻ ōŜƭƛŜǾƛƴƎ ŀ 
child is suffering or likely to suffer from harm, or in immediate danger)  

(Note ς if the DSL is unavailable, this should not delay action. See section 7.4 for what to do.)  
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7.7 Concerns about a staff member, supply teacher, trainee teacher, volunteer or contractor  

If you have concerns about a member of staff (including a supply teacher, trainee teacher, volunteer 
or contractor), or an allegation is made about a member of staff (including a supply teacher, trainee 
teacher, volunteer or contractor) posing a risk of ha rm to children, speak to the principal  as soon as 
possible. If the concerns/allegations are about the principal , speak to the Chair of the local governing 
body.  

The principal /chair of local governing body  will then follow the procedures set out in Appendix 2, if 
appropriate.  

Where you believe there is a conflict of interest in reporting a concern or allegation about a member 
of staff (including a supply teacher, trainee teacher, volunteer or contractor) to the  principal , report it 
directly to the local authority designated officer (LADO).  

If you receive an allegation relating to an incident where an individual or organisation was using the 
academy  premises for running an activity for children, follow the  academy  safeguarding policies and 
procedures, informing the LADO, as you would with any safeguarding allegation.  

For academies that provide early years provision and are subject to the relevant Ofsted early years 
registration requirements, the school will notify Ofsted of any allegation or other notifiable incident 
where required, and within the relevant timescale. S ee Appendix 2 for further details.  

7.8 Allegations of abuse made against other pupils /students  

We recognise that children are capable of abusing their peers. Abuse will never be tolerated or passed 
ƻŦŦ ŀǎ άōŀƴǘŜǊέΣ άƧǳǎǘ ƘŀǾƛƴƎ ŀ ƭŀǳƎƘέΣ άǇŀǊǘ ƻŦ ƎǊƻǿƛƴƎ ǳǇέΣ ƻǊ άōƻȅǎ ōŜƛƴƎ ōƻȅǎέΣ ŀǎ ǘƘƛǎ Ŏŀƴ ƭŜŀŘ ǘƻ ŀ 
culture of unacceptable behaviours, misogyny/mi sandry and an unsafe environment for 
pupils /students . 

For some (but not all) forms of child -on-ŎƘƛƭŘ ŀōǳǎŜ ƛǘ ƛǎ ƳƻǊŜ ƭƛƪŜƭȅ ǘƘŀǘ ƎƛǊƭǎ ǿƛƭƭ ōŜ ǾƛŎǘƛƳǎ ŀƴŘ ōƻȅǎΩ 
perpetrators. However, all child -on-child abuse is unacceptable and will be taken seriously.  

Most cases of pupils /students  hurting other pupils /students  will be dealt with under our behaviour 
policy, but this child protection and safeguarding policy will apply to any allegations that raise 
safeguarding concerns. This might include where the alleged behaviour:  

Å Is serious, and potentially a criminal offence  

Å Could put pupils /students  in the academy  at risk  

Å Is violent  

Å Involves pupils /students  being forced to use drugs or alcohol  

Å Involves sexual exploitation, sexual abuse or sexual harassment, such as indecent exposure, 
sexual assault, upskirting or sexually inappropriate pictures or videos (including the making 
or sharing of nudes and semi -nudes, including where generated by AI), which may include or 
be driven by misogyny/misandry  
 

See Appendix 3 for more information about child -on-child abuse.  

Procedures for dealing with allegations of child -on -child abuse  

If a pupil makes an allegation of abuse against another pupil:  

Å You must record the allegation and tell the DSL, but do not investigate it  

Å ¢ƘŜ 5{[ ǿƛƭƭ ŎƻƴǘŀŎǘ ǘƘŜ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ǘŜŀƳ ŀƴŘ Ŧƻƭƭƻǿ ƛǘǎ ŀŘǾƛŎŜΣ ŀǎ 
well as the police if the allegation involves a potential criminal offence  

Å The DSL will put a risk assessment and support plan into place for all children involved 
(including the victim(s), the child(ren) against whom the allegation has been made and any 
others affected) with a named person they can talk to if needed. This will i nclude considering 
school transport as a potentially vulnerable place for a victim or alleged perpetrator(s)  

Å The DSL will contact the children and adolescent mental health services (CAMHS), if 
appropriate  

 

If the incident is a criminal offence and there are delays in the criminal process, the DSL will work closely 
with the police (and other agencies as required) while protecting children and/or taking any disciplinary 
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measures against the alleged perpetrator. We will ask the police if we have any questions about the 
investigation.  

At Lowedges Primary Academy, staff will record any incident of pupil -to -pupil abuse on CPOMS and 
speak to the DSL/DDSL about their concerns. The DSL/DDSL will investigate the concern . They may 
use other staff within school to conduct the investigation if they are better placed to do this, e.g. have 
a good relationship with the pupil , etc. The DSL and DDSL will meet to discuss the findings of the 
investigation and decide on the best course of action for both the per petrators, the victims and any 
other child affected. All the investigation, including outcomes and follow -up actions, will all be recorded 
on CPOMS.  

Creating a supportive environment in the academy  and minimising the risk of child -on -child abuse  

We recognise the importance of taking proactive action to minimise the risk of child -on-child abuse, 
and of creating a supportive environment where victims feel confident in reporting incidents.  

To achieve this, we will:  

Å Challenge any form of derogatory or sexualised language or inappropriate behaviour between 
peers, including requesting, making or sending sexual images  

Å Be vigilant to issues that particularly affect different genders ς for example, sexualised or 
aggressive touching or grabbing towards female pupils /students , and initiation or hazing -type 
violence with respect to boys  

Å Ensure our curriculum helps to educate pupils /students  about appropriate behaviour and 
consent  

Å Ensure pupils /students  are able to easily and confidently report abuse using our reporting 
systems (as described in section 7.10 below)  

Å Ensure staff reassure victims that they are being taken seriously  

Å Be alert to reports of sexual violence and/or harassment that may point to environmental or 
systemic problems that could be addressed by updating policies, processes and the 
curriculum, or could reflect wider issues in the local area that should be shared with 
safeguarding partners  

Å Recognise the intersection of misogyny/misandry and harmful sexual behaviour. We will 
actively identify, challenge and address how misogynistic/misandrist attitudes contribute to 
the normalisation of inappropriate behaviour and increases the risk of leadin g to child -on-child 
abuse, including sexual harassment and sexual violence, within our academy  environment  

Å Be alert to the prevalence of harmful online material and extreme misogynistic/misandrist 
ideologies, including misogynistic influencers, and recognise the impact this content could 
have on shaping pupils/students Ω ŀǘǘƛǘǳŘŜǎ 

Å Support children who have witnessed sexual violence, especially rape or assault by 
penetration. We will do all we can to make sure the victim, alleged perpetrator(s) and any 
witnesses are not bullied or harassed  

Å Consider intra -familial harms and any necessary support for siblings following a report of 
sexual violence and/or harassment   

Å Ensure staff are trained to understand:  

π How to recognise the indicators and signs of child -on-child abuse, and know how to 
identify it and respond to reports  

π That even if there are no reports of child -on-child abuse in the academy , it does not 
mean it is not happening ς ǎǘŀŦŦ ǎƘƻǳƭŘ Ƴŀƛƴǘŀƛƴ ŀƴ ŀǘǘƛǘǳŘŜ ƻŦ άƛǘ ŎƻǳƭŘ ƘŀǇǇŜƴ ƘŜǊŜέ  

π ¢Ƙŀǘ ƛŦ ǘƘŜȅ ƘŀǾŜ ŀƴȅ ŎƻƴŎŜǊƴǎ ŀōƻǳǘ ŀ ŎƘƛƭŘΩǎ ǿŜƭŦŀǊŜΣ ǘƘŜȅ ǎƘƻǳƭŘ ŀŎǘ ƻƴ ǘƘŜƳ 
immediately rather than wait to be told, and that victims may not always make a direct 
report. For example:  

o Children can show signs or act in ways they hope adults will notice and react 
to  

o A friend may make a report  

o A member of staff may overhear a conversation  

o ! ŎƘƛƭŘΩǎ ōŜƘŀǾƛƻǳǊ ƳƛƎƘǘ ƛƴŘƛŎŀǘŜ ǘƘŀǘ ǎƻƳŜǘƘƛƴƎ ƛǎ ǿǊƻƴƎ 

π That certain children may face additional barriers to telling someone because of their 
vulnerability, disability, gender, ethnicity and/or sexual orientation  

π That a pupil harming a peer could be a sign that the child is being abused themselves, 
and that this would fall under the scope of this policy  
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π The important role they have to play in preventing child -on-child abuse and responding 
where they believe a child may be at risk from it  

π That they should speak to the DSL if they have any concerns  

π That social media is likely to play a role in the fall -out from any incident or alleged 
incident, including for potential contact between the victim, alleged perpetrator(s) and 
friends from either side  

π That exposure to misogynistic/misandrist content online can indicate a safeguarding 
concern and requires early discussion with the DSL  

 
The DSL will take the lead role in any disciplining of the alleged perpetrator(s). We will provide support 
at the same time as taking any disciplinary action.  

Disciplinary action can be taken while other investigations are going on, such as by the police. The fact 
ǘƘŀǘ ŀƴƻǘƘŜǊ ōƻŘȅ ƛǎ ƛƴǾŜǎǘƛƎŀǘƛƴƎ ƻǊ Ƙŀǎ ƛƴǾŜǎǘƛƎŀǘŜŘ ŀƴ ƛƴŎƛŘŜƴǘ ŘƻŜǎƴΩǘ όƛƴ ƛǘǎŜƭŦύ ǇǊŜǾŜƴǘ ǘƘŜ academy  
from coming to its own conclusion about what happened and imposing a penalty accordingly. We will 
consider these matters on a case -by -case basis, taking into account whether:  

Å Taking action would prejudice an investigation and/or subsequent prosecution ς we will liaise 
ǿƛǘƘ ǘƘŜ ǇƻƭƛŎŜ ŀƴŘκƻǊ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ǘƻ ŘŜǘŜǊƳƛƴŜ ǘƘƛǎ 

Å There are circumstances that make it unreasonable or irrational for us to reach our own view 
about what happened while an independent investigation is ongoing  

7.9 Making or sharing of nudes and semi -nudes  

This is a suggested approach based on guidance from the UK Council for Internet Safety and 
Department of Science, Innovation and Technology  for all staff and for DSLs and senior leaders .  

Your responsibilities when responding to an incident  

All incidents involving the sharing of nude or semi -nude images, regardless of whether they are 
consensual or non -consensual, require a safeguarding response. If you are made aware of an incident 
involving the consensual or non -consensual making or sharing  of nude or semi -nudes , including where 
generated by AI , you must report it to the DSL immediately.  

You must not :  

Å View, copy, print, share, store or save the imagery yourself, or ask a pupil to share or download 
it (if you have already viewed the imagery by accident, you must report this to the DSL)  

Å Delete the imagery or ask the pupil to delete it  

Å Ask the pupil(s) who are involved in the incident to disclose information regarding the imagery 
όǘƘƛǎ ƛǎ ǘƘŜ 5{[Ωǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅύ  

Å Share information about the incident with other members of staff, the pupil(s) it involves or 
their, or other, parents and/or carers  

Å Say or do anything to blame or shame any young people involved  

 

You should explain that you need to report the incident and reassure the pupil(s) that they will receive 
support and help from the DSL.  

Initial review meeting  

Following a report of an incident, the DSL will hold an initial review meeting with appropriate academy  
staff ς this may include the staff member who reported the incident and the safeguarding or leadership 
team that deals with safeguarding concerns. This meeting will consider the initial evidence and aim to 
determine:  

Å Whether there is an immediate risk to pupil(s)  

Å LŦ ŀ ǊŜŦŜǊǊŀƭ ƴŜŜŘǎ ǘƻ ōŜ ƳŀŘŜ ǘƻ ǘƘŜ ǇƻƭƛŎŜ ŀƴŘκƻǊ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ  

Å If it is necessary to view the image(s) in order to safeguard the young person (in most cases, 
images or videos should not be viewed)  

Å What further information is required to decide on the best response  

Å Whether the image(s) has been shared widely and via what services and/or platforms (this 
may be unknown)  

https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/609874/6_2939_SP_NCA_Sexting_In_Schools_FINAL_Update_Jan17.pdf
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Å Whether immediate action should be taken to delete or remove images or videos from devices 
or online services  

Å Any relevant facts about the pupils /students  involved which would influence risk assessment  

Å If there is a need to contact another school, college, setting or individual  

Å Whether to contact parents or carers of the pupils /students  involved (in most cases 
parents/carers should be involved)  

 

¢ƘŜ 5{[ ǿƛƭƭ ƳŀƪŜ ŀƴ ƛƳƳŜŘƛŀǘŜ ǊŜŦŜǊǊŀƭ ǘƻ ǇƻƭƛŎŜ ŀƴŘκƻǊ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ƛŦΥ  

Å The incident involves an adult. Where an adult poses as a child to groom or exploit a child or 
young person, the incident may first present as a child -on-child incident. See appendix 3 for 
more information on assessing adult -involved incidents  

Å There is reason to believe that a young person has been coerced, blackmailed or groomed, 
or if there are concerns about their capacity to consent (for example, owing to their SEN)  

Å What the DSL knows about the images or videos suggests the content depicts sexual acts 
ǿƘƛŎƘ ŀǊŜ ǳƴǳǎǳŀƭ ŦƻǊ ǘƘŜ ȅƻǳƴƎ ǇŜǊǎƻƴΩǎ ŘŜǾŜƭƻǇƳŜƴǘŀƭ ǎǘŀƎŜΣ ƻǊ ŀǊŜ ǾƛƻƭŜƴǘ 

Å The imagery involves sexual acts and any pupil in the images or videos is under 13  

Å The DSL has reason to believe a pupil is at immediate risk of harm owing to the making or 
sharing of nudes and semi -nudes (for example, the young person is presenting as suicidal or 
self-harming)  

 

If none of the above apply then the DSL, in consultation with the headteacher and other members of 
ǎǘŀŦŦ ŀǎ ŀǇǇǊƻǇǊƛŀǘŜΣ Ƴŀȅ ŘŜŎƛŘŜ ǘƻ ǊŜǎǇƻƴŘ ǘƻ ǘƘŜ ƛƴŎƛŘŜƴǘ ǿƛǘƘƻǳǘ ƛƴǾƻƭǾƛƴƎ ǘƘŜ ǇƻƭƛŎŜ ƻǊ ŎƘƛƭŘǊŜƴΩǎ 
social care. The decision will be made and recorded in  line with the procedures set out in this policy.   

Further review by the DSL  

LŦ ŀǘ ǘƘŜ ƛƴƛǘƛŀƭ ǊŜǾƛŜǿ ǎǘŀƎŜ ŀ ŘŜŎƛǎƛƻƴ Ƙŀǎ ōŜŜƴ ƳŀŘŜ ƴƻǘ ǘƻ ǊŜŦŜǊ ǘƻ ǇƻƭƛŎŜ ŀƴŘκƻǊ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ 
care, the DSL will conduct a further review to establish the facts and assess the risks.  

They will hold interviews with the pupils /students  involved (if appropriate).  

If at any point in the process there is a concern that a pupil has been harmed or is at risk of harm, a 
ǊŜŦŜǊǊŀƭ ǿƛƭƭ ōŜ ƳŀŘŜ ǘƻ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ŀƴŘκƻǊ ǘƘŜ ǇƻƭƛŎŜ ƛƳƳŜŘƛŀǘŜƭȅΦ  

Informing parents/carers  

The DSL will inform parents/carers at an early stage and keep them involved in the process, unless 
there is a good reason to believe that involving them would put the pupil at risk of harm.  

Referring to the police  

If it is necessary to refer an incident to the police, this will be done through contacting the local police 
station, emailing the Neighbourhood Police Sergeant or dialing  101.  

Recording incidents  

All incidents of making or sharing of nudes and semi -nudes, including where generated by AI,  and the 
decisions made in responding to them, will be recorded. The record -keeping arrangements set out in 
section 14 of this policy also apply to recording these incidents.  

Curriculum coverage  

Pupils are taught about the issues surrounding the making or sharing of nudes and semi -nudes as part 
of our RSHE and computing programmes. Teaching covers the following in relation to the sharing of 
nudes and semi -nudes:  

Å What it is  

Å How it is most likely to be encountered  

Å The consequences of requesting, forwarding or providing such images, including when it is 
and is not abusive and when it may be deemed as online sexual harassment. This also includes 
making such images, including where generated by AI  

Å Issues of legality  

Å ¢ƘŜ Ǌƛǎƪ ƻŦ ŘŀƳŀƎŜ ǘƻ ǇŜƻǇƭŜΩǎ ŦŜŜƭƛƴƎǎ ŀƴŘ ǊŜǇǳǘŀǘƛƻƴ 
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Pupils also learn the strategies and skills needed to manage:  

Å Specific requests or pressure to make, provide (or forward) such images  

Å The receipt of such images  
 
This policy on the making or sharing of nudes and semi -nudes  is also shared with pupils so they are 
aware of the processes the academy  will follow in the event of an incident.  

Teaching follows best practice in delivering safe and effective education, including:  

Å Putting safeguarding first  

Å Approaching from the perspective of the child  

Å Promoting dialogue and understanding  

Å Empowering and enabling children and young people  

Å Never frightening or scare -mongering  

Å Challenging victim -blaming attitudes  

 

7.10 Reporting systems for our pupils /students   

²ƘŜǊŜ ǘƘŜǊŜ ƛǎ ŀ ǎŀŦŜƎǳŀǊŘƛƴƎ ŎƻƴŎŜǊƴΣ ǿŜ ǿƛƭƭ ǘŀƪŜ ǘƘŜ ŎƘƛƭŘΩǎ ǿƛǎƘŜǎ ŀƴŘ ŦŜŜƭƛƴƎǎ ƛƴǘƻ ŀŎŎƻǳƴǘ ǿƘŜƴ 
determining what action to take and what services to provide.  

We recognise the importance of ensuring pupils feel safe and comfortable to come forward and report 
any concerns and/or allegations.  

To achieve this, we will:  

Å Put systems in place for pupils to confidently report abuse  

Å Ensure our reporting systems are well promoted, easily understood and easily accessible for 
pupils  

Å Make it clear to pupils that their concerns will be taken seriously, and that they can safely 
express their views and give feedback  

 

At Lowedges Primary Academy, pupils are taught how  to report  any concerns through : 

¶ The assembly programme ς this outlines  the procedure and who they can talk to.  

Å The RSHE Curriculum 

Å Class briefing  every Monday include s reminders throughout the year.  
 

If a concern is reported to member of staff, this will be passed onto the DSL/DDSL, who will investigate 
the concern and reassure the  pupil (making the concern) that it has been taken seriously , keep ing them 
informed at each stage of the investigation and the outcome if this is appropriate to do so.  

 

8. Online safety and the use of mobile technology  

KCSIE outlines that your policies on online safety and the use of mobile and smart technology should 
be reflected in your child protection and safeguarding policy. Among other things, this should include 
filtering and monitoring on academy  devices and the academy  network, and your approach to ensuring 
your trust is a mobile phone -free environment by default.  

We recognise the importance of safeguarding children from potentially harmful and inappropriate 
online material, and we understand that technology is a significant component in many safeguarding 
and wellbeing issues.   

To address this, our trust  and academies  aim to:  

Å Have robust processes (including filtering and monitoring systems) in place to ensure the 
online safety of pupils , staff, volunteers and governors  

Å Protect and educate the whole school community in its safe and responsible use of 
ǘŜŎƘƴƻƭƻƎȅΣ ƛƴŎƭǳŘƛƴƎ ƳƻōƛƭŜ ŀƴŘ ǎƳŀǊǘ ǘŜŎƘƴƻƭƻƎȅ όǿƘƛŎƘ ǿŜ ǊŜŦŜǊ ǘƻ ŀǎ ΨƳƻōƛƭŜ ǇƘƻƴŜǎΩύ 
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Å Set clear guidelines for the use of mobile phones for the whole school community, including 
the expectation that our academy  is a mobile phone -free environment by default  

Å Establish clear mechanisms to identify, intervene in and escalate any incidents or concerns, 
where appropriate  

 

In relation to the ACET academies who have Early Years provision, the following applies  

Using screens and digital devices in your day -to -day role  

5ƛƎƛǘŀƭ ŘŜǾƛŎŜǎ ǎǳǇǇƻǊǘ ǘƘŜ ǎǳŎŎŜǎǎŦǳƭ ǊǳƴƴƛƴƎ ŀƴŘ ƳŀƴŀƎŜƳŜƴǘ ƻŦ ŜŀǊƭȅ ȅŜŀǊǎ ǎŜǘǘƛƴƎǎ ƛƴ ǘƻŘŀȅΩǎ ŘƛƎƛǘŀƭ 
world, including engaging with parents and professional services.  

For example, digital devices might be used in conducting assessments of children. Pre -reception 
assessments should not involve asking a child to do activities on a screen in order to determine their 
level of development but should be based on observation a nd your professional judgement.  

Ensure use of digital devices in assessment and communicating with parents is proportionate, 
conducted in short stints and does not entail prolonged breaks from interaction with children, nor 
require excessive administrative burden, to maintain focus on ti me to engage with and teach children.  

For safeguarding purposes, you should keep the number of images or videos taken of children to a 
minimum, including for assessment purposes, and only share images or videos of children with their 
parents through technically secure methods.  

Screens for business use must comply with the EYFS statutory framework, data protection and security 
requirements.  

Personal devices  

In accordance with the EYFS framework, personal devices should be used in compliance with the early 
ȅŜŀǊǎ ǎŜǘǘƛƴƎΩǎ ǎŀŦŜƎǳŀǊŘƛƴƎ ǇƻƭƛŎȅΦ 

 

The 4 key categories of risk  

Our approach to online safety is based on addressing the following categories of risk:  

Å Content  ς being exposed to illegal, inappropriate or harmful content, such as pornography, 
racism, misogyny, self -harm, suicide, antisemitism, radicalisation, extremism, extreme sexual 
or physical violence, misinformation, disinformation (including fake news) and  conspiracy 
theories  

Å Contact  ς being subjected to harmful online interaction with other users or generative AI 
applications that simulate this, such as peer -to -peer pressure, commercial advertising and 
adults posing as children or young adults with the intention to groom or exploit t hem for 
sexual, criminal, financial or other purposes  

Å Conduct  ς online behaviour that increases the likelihood of, or causes, harm, such as making, 
sending and receiving explicit images including those generated using AI and online bullying; 
and  

Å Commerce  ς risks such as online gambling, inappropriate advertising, phishing and/or financial 
scams 

 

To meet our aims and address the risks above, we will:  

Å Educate pupils /students  about online safety as part of our curriculum. For example:  

π The safe use of social media, the internet and technology  

π Keeping personal information private  

π How to recognise unacceptable behaviour online  

π How to report any incidents of cyberbullying, ensuring pupils /students  are encouraged 
ǘƻ Řƻ ǎƻΣ ƛƴŎƭǳŘƛƴƎ ǿƘŜǊŜ ǘƘŜȅΩǊŜ ŀ ǿƛǘƴŜǎǎ ǊŀǘƘŜǊ ǘƘŀƴ ŀ ǾƛŎǘƛƳ 

Å Train staff, as part of their induction, on safe internet use and online safeguarding issues 
including cyber -bullying, the risks of online radicalisation, and the expectations, roles and 
responsibilities around filtering and monitoring. All staff members w ill receive refresher training 
as required and at least once each academic year  
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Å Educate parents/carers about online safety via our website, communications sent directly to 
ǘƘŜƳ ŀƴŘ ŘǳǊƛƴƎ ǇŀǊŜƴǘǎΩ ŜǾŜƴƛƴƎǎΦ ²Ŝ ǿƛƭƭ ŀƭǎƻ ǎƘŀǊŜ ŎƭŜŀǊ ǇǊƻŎŜŘǳǊŜǎ ǿƛǘƘ ǘƘŜƳ ǎƻ ǘƘŜȅ 
know how to raise concerns about online safety  

Å Make sure staff are aware of any restrictions placed on them with regards to the use of their 
mobile phone and cameras, for example that:  

π Staff are allowed to bring their personal phones to the academy  for their own use, but 
will limit such use to non -contact time when pupils /students  are not present  

π Staff will not take pictures or recordings of pupils /students  on their personal phones 
or cameras  

Å Make all pupils , parents/carers, staff, volunteers and governors aware that they are expected 
to sign an agreement regarding the acceptable use of the internet in the academy , use of the 
trust/ academy Ωǎ L/¢ ǎȅǎǘŜƳǎ ŀƴŘ ǳǎŜ ƻŦ ǘƘŜƛǊ ƳƻōƛƭŜ ŀƴŘ ǎƳŀǊǘ ǘŜŎƘƴƻƭƻƎȅ. 

Å Explain the sanctions we will use if a pupil is in breach of our policies on the acceptable use of 
the internet and mobile phones  

Å Make sure all staff, pupils  and parents/carers are aware that staff have the power to search 
pupilsΩ ǇƘƻƴŜǎΣ ŀǎ ǎŜǘ ƻǳǘ ƛƴ ǘƘŜ 5Ŧ9Ωǎ ƎǳƛŘŀƴŎŜ ƻƴ ǎŜŀǊŎƘƛƴƎΣ ǎŎǊŜŜƴƛƴƎ ŀƴŘ ŎƻƴŦƛǎŎŀǘƛƻƴ  

Å tǳǘ ƛƴ ǇƭŀŎŜ Ǌƻōǳǎǘ ŦƛƭǘŜǊƛƴƎ ŀƴŘ ƳƻƴƛǘƻǊƛƴƎ ǎȅǎǘŜƳǎ ǘƻ ƭƛƳƛǘ ŎƘƛƭŘǊŜƴΩǎ ŜȄǇƻǎǳǊŜ ǘƻ ǘƘŜ п ƪŜȅ 
categories of risk (described above) from the academy Ωǎ L¢ ǎȅǎǘŜƳǎΦ  

Å Carry out an annual review of our approach to online safety, supported by an annual risk 
assessment that considers and reflects the risks faced by our school community  

Å Carry out an annual review of our filtering and monitoring effectiveness. This will be conducted 
by  the  member of SLT responsible for filtering and monitoring with the support of our DSL 
and IT support  

Å Provide regular safeguarding and children protection updates including online safety to all 
staff, at least annually, in order to continue to provide them with the relevant skills and 
knowledge to safeguard effectively  

Å Review the child protection and safeguarding policy, including online safety, annually and 
ensure the procedures and implementation are updated and reviewed regularly  
 

This section summarises our approach to online safety and mobile phone use. For full details about our 
ǎŎƘƻƻƭΩǎ ǇƻƭƛŎƛŜǎ ƛƴ ǘƘŜǎŜ ŀǊŜŀǎΣ ǇƭŜŀǎŜ ǊŜŦŜǊ ǘƻ ƻǳǊ ƻƴƭƛƴŜ ǎŀŦŜǘȅ ǇƻƭƛŎȅ ŀƴŘ ƳƻōƛƭŜ ǇƘƻƴŜ ǇƻƭƛŎƛŜǎ ǿƘƛŎƘ 
can be found on our website  https://www.lowedgesacademy.org/page/?title=Policies&pid=147    

8.1 Artificial intelligence (AI)  

Generative artificial intelligence (AI) tools are now widespread and easy to access. Staff, 
pupils /students  and parents/carers may be familiar with generative chatbots such as ChatGPT and 
Google Gemini.  

ACET and its academies recognise that AI has many uses, including enhancing teaching and learning, 
and in helping to protect and safeguard pupils . However, AI may also have the potential to facilitate 
abuse (e.g. bullying and grooming) and/or expose pupils  to harmful content. For example, in the form 
of 'deepfakes', where AI is used to create images, audio or video hoaxes that look real.  

ACET and its academies will treat any use of AI to access harmful content or bully pupils  in line with this 
policy and our anti -bullying/behaviour/ artificial intelligence  polic ies.  

Staff should be aware of the risks of using AI tools while they are still being developed and should carry 
out risk assessments for any new AI tool being used by the trust/ academy . Our trust/ academy Ωǎ 
requirements for filtering and monitoring also apply to the use of AI, in line with Keeping Children Safe 
in Education.  

9. Notifying parents or carers  

²ƘŜǊŜ ŀǇǇǊƻǇǊƛŀǘŜΣ ǿŜ ǿƛƭƭ ŘƛǎŎǳǎǎ ŀƴȅ ŎƻƴŎŜǊƴǎ ŀōƻǳǘ ŀ ŎƘƛƭŘ ǿƛǘƘ ǘƘŜ ŎƘƛƭŘΩǎ ǇŀǊŜƴǘǎ ƻǊ ŎŀǊŜǊǎΦ ¢ƘŜ 
DSL will normally do this in the event of a suspicion or disclosure.  

Other staff will only talk to parents or carers about any such concerns following consultation with the 
DSL.  

If we believe that notifying the parents or carers would increase the risk to the child, we will discuss 
ǘƘƛǎ ǿƛǘƘ ǘƘŜ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ǘŜŀƳ ōŜŦƻǊŜ ŘƻƛƴƎ ǎƻΦ 

https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.lowedgesacademy.org/page/?title=Policies&pid=147
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In the case of allegations of abuse made against other children, we will normally notify the parents or 
carers of all the children involved. We will think carefully about what information we provide about the 
other child involved, and when. We will work wi ǘƘ ǘƘŜ ǇƻƭƛŎŜ ŀƴŘκƻǊ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ 
to make sure our approach to information sharing is consistent.  

The DSL will, along with any relevant agencies (this will be decided on a case -by -case basis):  

Å aŜŜǘ ǿƛǘƘ ǘƘŜ ǾƛŎǘƛƳΩǎ ǇŀǊŜƴǘǎ ƻǊ ŎŀǊŜǊǎΣ ǿƛǘƘ ǘƘŜ ǾƛŎǘƛƳΣ ǘƻ ŘƛǎŎǳǎǎ ǿƘŀǘΩǎ ōŜƛƴƎ Ǉǳǘ ƛƴ ǇƭŀŎŜ 
to safeguard them and understand their wishes in terms of what support they may need and 
how the report will be progressed .  

Å aŜŜǘ ǿƛǘƘ ǘƘŜ ŀƭƭŜƎŜŘ ǇŜǊǇŜǘǊŀǘƻǊΩǎ ǇŀǊŜƴǘǎ ƻǊ ŎŀǊŜǊǎ ǘƻ ŘƛǎŎǳǎǎ ǎǳǇǇƻǊǘ ŦƻǊ ǘƘŜƳΣ ŀƴŘ ǿƘŀǘΩǎ 
being put in place that will impact them, e.g. moving them out of classes with the victim, and 
the reason(s) behind any decision(s) .   

10. Pupils /Students  with special educational needs, disabilities or health issues  

We recognise that pupils with SEND or certain health conditions can face additional safeguarding 
challenges both online and offline. Children with disabilities are more likely to be abused than their 
peers. Additional barriers can exist when recognising ab use, exploitation and neglect in this group, 
including:  

Å Assumptions that indicators of possible abuse such as behaviour, mood and injury relate to 
ǘƘŜ ŎƘƛƭŘΩǎ ŎƻƴŘƛǘƛƻƴ ǿƛǘƘƻǳǘ ŦǳǊǘƘŜǊ ŜȄǇƭƻǊŀǘƛƻƴ 

Å Pupils being more prone to peer group isolation or bullying (including prejudice -based bullying) 
than other pupils /students  

Å The potential for pupils /students  with SEN, disabilities or certain health conditions being 
disproportionally impacted by behaviours such as bullying, without outwardly showing any 
signs 

Å Communication barriers and difficulties in managing or reporting these challenges risks that 
they do not understand that what is happening to them is abuse.  

Å The need for intimate care or that these children are isolated from others.  

Å That these children are more likely to be dependent on adults for care  

Å Cognitive understanding ς being unable to understand the difference between fact and fiction 
in online content and then repeating the content/behaviours in the academy  or being unable 
to understand the consequences of doing so. 

 

At Lowedges Primary Academy, we offer extra pastoral support for these pupils  dependent on need . 
This includes:  

¶ Support and ELSA intervention by the Learning Mentor  

¶ Support from the Inclusion Manager and/ or SENDCo  

¶ Use of the Unravel Service  

 

Any abuse involving pupils with SEND will require close liaison with the DSL (or deputy) and the SENCO. 
The school will consider extra pastoral support and attention for these children and ensure any 
appropriate support for communication is in place.  

11. Pupils/Students  with medical conditions  

!ƴ ƛƴŎƛŘŜƴǘ ǊŜƭŀǘƛƴƎ ǘƻ ǘƘŜ ƳŀƴŀƎŜƳŜƴǘ ƻŦ ŀ ŎƘƛƭŘΩǎ ƳŜŘƛŎŀƭ ŎƻƴŘƛǘƛƻƴ όƛƴŎƭǳŘƛƴƎ ŀƭƭŜǊƎƛŜǎύ ŘƻŜǎ ƴƻǘ ƛǘǎŜƭŦ 
warrant a referral to local safeguarding partners.  

A safeguarding referral will be made where an incident highlights concern that the child might be at an 
increased risk of being neglected, abused or exploited by persons inside or outside of their family 
because of their medical condition. For example, inf ƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ ŎƘƛƭŘΩǎ ƳŜŘƛŎŀƭ ŎƻƴŘƛǘƛƻƴ ƳƛƎƘǘ 
be withheld from the academy , or the child may be repeatedly sent to school without essential 
medication, putting them at risk.  
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12. Young carers  

¢ƘŜ ǘǊǳǎǘ ǊŜŎƻƎƴƛǎŜǎ ǘƘŀǘ ŎŀǊƛƴƎ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ Ŏŀƴ ƛƳǇŀŎǘ ƻƴ ŀ ŎƘƛƭŘΩǎ ŀǘǘŜƴŘŀƴŎŜΣ ŀǘǘŀƛƴƳŜƴǘΣ 
behaviour and wellbeing, and early identification is essential to ensure young carers receive support at 
the right time and by the appropriate services includ ing additional support from external partners, or 
local authority and health service.  

13. Pupils  with a social worker  

Pupils Ƴŀȅ ƴŜŜŘ ŀ ǎƻŎƛŀƭ ǿƻǊƪŜǊ ŘǳŜ ǘƻ ǎŀŦŜƎǳŀǊŘƛƴƎ ƻǊ ǿŜƭŦŀǊŜ ƴŜŜŘǎΦ ²Ŝ ǊŜŎƻƎƴƛǎŜ ǘƘŀǘ ŀ ŎƘƛƭŘΩǎ 
experiences of adversity and trauma can leave them vulnerable to further harm as well as potentially 
creating barriers to attendance, learning, behaviour and mental health.  

The DSL and all members of staff will work with and support social workers to help protect vulnerable 
children.  

Where we are aware that a pupil has a social worker, the DSL will always consider this fact to ensure 
ŀƴȅ ŘŜŎƛǎƛƻƴǎ ŀǊŜ ƳŀŘŜ ƛƴ ǘƘŜ ōŜǎǘ ƛƴǘŜǊŜǎǘǎ ƻŦ ǘƘŜ ǇǳǇƛƭΩǎ ǎŀŦŜǘȅΣ ǿŜƭŦŀǊŜ ŀƴŘ ŜŘǳŎŀǘƛƻƴŀƭ ƻǳǘŎƻƳŜǎΦ 
For example, it will inform decisions about:  

Å Responding to unauthorised absence or missing education where there are known 
safeguarding risks  

Å The provision of pastoral and/or academic support  

14. Looked -after and previously looked -after children  

We will ensure that staff have the skills, knowledge and understanding to keep looked -after children 
and previously looked -after children safe. In particular, we will ensure that:  

Å !ǇǇǊƻǇǊƛŀǘŜ ǎǘŀŦŦ ƘŀǾŜ ǊŜƭŜǾŀƴǘ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ŎƘƛƭŘǊŜƴΩǎ ƭƻƻƪŜŘ ŀŦǘŜǊ ƭŜƎŀƭ ǎǘŀǘǳǎΣ ŎƻƴǘŀŎǘ 
arrangements with birth parents or those with parental responsibility, and care arrangements  

Å ¢ƘŜ 5{[ Ƙŀǎ ŘŜǘŀƛƭǎ ƻŦ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ǿƻǊƪŜǊǎ ŀƴŘ ǊŜƭŜǾŀƴǘ ǾƛǊǘǳŀƭ ǎŎƘƻƻƭ 
heads  

 

We have appointed a designated teacher who is responsible for promoting the educational 
achievement of looked -after children and previously looked -after children in line with statutory 
guidance .  

The designated teacher is appropriately trained and has the relevant qualifications and experience to 
perform the role.  

As part of their role, the designated teacher will:  

Å Work closely with the DSL to ensure that any safeguarding concerns regarding looked -after 
and previously looked -after children are quickly and effectively responded to  

Å Work with virtual school heads to promote the educational achievement of looked -after and 
previously looked -after children, including discussing how pupil premium plus funding can be 
best used to support looked -after children and meet the needs identified in their personal 
education plans  

15. Pupils  who are lesbian, gay or bisexual  

The trust recognises that a child being lesbian, gay, or bisexual is not in itself a risk factor for harm. 
However, pupils  who are (or who are perceived by other children to be) lesbian, gay, or bisexual can 
sometimes be vulnerable to discriminatory bullying. See our behaviour policy for more detail on how 
we prevent bullying based on sexuality.  

Any concerns should be reported to the DSL.  

https://www.gov.uk/government/publications/designated-teacher-for-looked-after-children
https://www.gov.uk/government/publications/designated-teacher-for-looked-after-children
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16. Pupils  who are questioning their gender  

16.1 Supporting pupils  who are questioning their gender  

We are aware of the potential vulnerabilities of children who are questioning their gender, including the 
possibility of complex mental health and psychosocial needs, such as relating to relationships with 
family, peers or their broader social environment.   

We will take a strong, proactive stance on all forms of bullying based on gender. See our behaviour 
policy for more detail . The trust will ensure that children and their families are aware that, while the 
trust will appropriately sanction any cases of bullying or harassment, and take a strong stand against 
bullying, it must also be conscious of the rights of pupils /students  and staff in relation to their religion 
or belief.  

When supporting a pupil questioning their gender, we will take into account the principle o f taking a 
careful approach.  

The DSL will lead in these cases.  

16.2 Involving parents/carers in cases of pupils  questioning their gender  

Where a child who is questioning their gender asks for support from the academy , we will engage 
parents/carers as a matter of priority.  

However, in the rare circumstances where involving parents/carers might put a pupil at greater risk 
than not involving them, the DSL will determine a course of action needed to safeguard the child before 
contacting parents/carers or any decisions are taken . 

Where a child confides in a member of staff about their feelings but does not ask the academy  to make 
changes to how they are treated, the school will only break any confidence if there is a related 
safeguarding risk.  

16.3 Considering requests for support with social transition  

The trust/ academy  will not initiate any action regarding social transition. However, when a pupil or their 
parent/carer requests that the academy  makes changes or puts support in place to facilitate the pupil 
ǇǊŜǎŜƴǘƛƴƎ ŀǎ ǘƘŜ ƻǇǇƻǎƛǘŜ ōƛƻƭƻƎƛŎŀƭ ǎŜȄ όάǎƻŎƛŀƭ ǘǊŀƴǎƛǘƛƻƴέύΣ ǿŜ ǿƛƭƭ ǿƻǊƪ ǘƻƎŜǘƘŜǊ ǿƛǘƘ ǇŀǊŜƴǘǎκŎŀǊŜǊǎ 
to determine what is in the best interests of the child and other children.  

Members of staff will not adopt any changes relating to social transition unless a decision has been 
made by the trust/ academy  ŀƴŘ ŀ ŎƘƛƭŘΩǎ ǇŀǊŜƴǘǎκŎŀǊŜǊǎ ƘŀǾŜ ōŜŜƴ ƛƴǾƻƭǾŜŘ όŀǎ ǎŜǘ ƻǳǘ ƛƴ Keeping 
Children Safe in Education ). 

In making decisions about supporting social transition, the trust/ academy  will ensure compliance with 
its obligations in respect of safeguarding legislation and equality and human rights law, ensuring that 
ŀƴȅ ŀǎǎŜǎǎƳŜƴǘ ƻŦ ŘƛǎŎǊƛƳƛƴŀǘƛƻƴ ƛǎ ƛƴŦƻǊƳŜŘ ōȅ ǘƘŜ ǎŎƘƻƻƭΩǎ ŜǾŀƭǳŀǘƛƻƴ ƻŦ ǘƘŜ ǿŜƭŦŀǊŜ ŀƴŘ ōŜǎǘ 
interests of the child and other children. The trust/school  will make decisions in line with the following 
principles:  

Å The trust has statutory duties to safeguard and promote the welfare of all children: the first 
ǎǘŜǇ ǿƘŜƴ ŎƻƴǎƛŘŜǊƛƴƎ ŀ ŎƘƛƭŘΩǎ ǊŜǉǳŜǎǘ ŦƻǊ ǎǳǇǇƻǊǘ ǿƛǘƘ ǎƻŎƛŀƭ ǘǊŀƴǎƛǘƛƻƴ ǿƛƭƭ ōŜ ǘƻ ŎƻƴǎƛŘŜǊ 
what is in the best interests of the child and other children, and  a decision relating to social 
ǘǊŀƴǎƛǘƛƻƴ Ƴŀȅ ƴƻǘ ōŜ ǘƘŜ ǎŀƳŜ ŀǎ ŀ ŎƘƛƭŘΩǎ ǿƛǎƘŜǎ 

Å Parents and carers should be actively involved and their views treated with importance: 
(except in the rare circumstances where involving parents or carers would constitute a greater 
risk to the child than not involving them) where a child who is questioni ng their gender asks 
for support from the academy  parents/carers will be engaged as a matter of priority and their 
views will carry great weight and be properly considered  

Å Accommodating social transition is an active intervention so the academy  will take a very 
careful approach: social transition is an active intervention that may have significant effects on 
the child in terms of their psychological functioning and longer -term outcomes  

Å The academy  will comply with obligations under the Equality Act and Human Rights Act when 
considering requests for support with social transition  

 

The trust/ academy  will ensure that the decision -making process is documented and records are kept.  

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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The circumstances or needs of a child may change over time, and the trust/ academy  may need to 
review its original decision and will involve the DSL in doing so.  

16.4 Rules on single -sex spaces  

Pupils are not allowed into toilets, changing rooms, showers designated for the opposite biological sex, 
with no exceptions.  

16.5 Rules on single -sex sports  

The trust/ academy  may teach and play some sports or games, or activities of a competitive nature, in 
single-sex groups where the physical strength, stamina or physique of the average girl would put her 
at a disadvantage in competition with the average boy (or vice versa). The trust/ academy  can separate 
children according to their biological sex in these circumstances.  

Some sports may need to be played in single -ǎŜȄ ƎǊƻǳǇǎ ŦǊƻƳ ŀ ŎŜǊǘŀƛƴ ŀƎŜ ǘƻ ŜƴǎǳǊŜ ŎƘƛƭŘǊŜƴΩǎ ǎŀŦŜǘȅΦ 
Where single -sex sports are implemented for safety reasons, there are no exceptions and pupils  must 
not be allowed to participate in sports designed for the opposite sex.  

17. Complaints and concerns about academy  safeguarding policies  

17.1 Complaints against staff  

Complaints against staff that are likely to require a child protection investigation will be handled in 
accordance with our procedures for dealing with allegations of abuse made against staff (see appendix 
2). 

17.2 Other complaints  

Concerns, complaints or allegations relating to safeguarding arrangements, safeguarding practice, the 
behaviour of pupils/students, the conduct of visitors, contractors or third -party providers, or the 
suitability of academy premises will be taken seriousl y and investigated promptly.  

Concerns should normally be raised in the first instance with the Principal or Designated Safeguarding 
Lead (DSL). Where the concern relates to the Principal, or w here the concern relates to trust -wide 
safeguarding arrangements, it may be raised with the Trust Designated Safeguarding Lead or  via the 
Trust Whistleblowing Procedures.  

Complaints will normally be managed in accordance with the ACET Complaints Policy. Any complaint 
that raises a safeguarding concern will be referred immediately to the DSL and managed in line with 
this policy and local safeguarding procedures. Where required, the academy or trust wil l seek advice 
from Children's Social Care, the Local Authority Designated Officer (LADO), the police, Ofsted or any 
other relevant agency.  

Early years providers should take account of requirements related to complaints set out in the 
safeguarding and welfare section of the statutory framework for the Early Years Foundation Stage 
(section 3).  

17.3 Whistleblowing  

All staff, volunteers, governors, trustees, contractors and agency workers have a responsibility to raise 
concerns about poor or unsafe practice, failures in safeguarding arrangements, or conduct that may 
place a child at risk of harm.  

Concerns relating to safeguarding practice may be raised through normal management channels, with 
the Designated Safeguarding Lead (DSL), Principal, Trust Designated Safeguarding Lead or via the 
Trust's Whistleblowing Procedures, as appropriate. Where conc erns relate to the Principal, senior 
leaders or the handling of safeguarding concerns themselves, individuals should utilise the Trust's 
Whistleblowing Procedures or raise concerns directly with the Chief People Officer , Chief Executive 
Officer, Chair of Trustees or other appropriate senior leader.  

The trust is committed to ensuring that any individual who raises a genuine concern in good faith is 
able to do so without fear of victimisation, detriment or reprisal. Concerns will be treated seriously, 
handled sensitively and, wherever possible, managed  confidentially in accordance with the Trust's 
Whistleblowing Procedures.  
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Nothing in this policy prevents an individual from raising concerns directly with external agencies where 
appropriate, including Children's Social Care, the Local Authority Designated Officer (LADO), Ofsted, 
the NSPCC Whistleblowing Advice Line, the Educat ion and Skills Funding Agency or the police.  

18. Record -keeping  

We will hold records in line with our records retention schedule.  

All safeguarding concerns, discussions, decisions made and the rationale for those decisions, must be 
recorded in writing. This should include instances where referrals were or were not made to another 
ŀƎŜƴŎȅ ǎǳŎƘ ŀǎ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ or the Prevent programme, etc. If you are in any 
doubt about whether to record something, discuss it with the DSL.  

Records will include:  

Å A clear and comprehensive summary of the concern  

Å Details of how the concern was followed up and resolved  

Å A note of any action taken, decisions reached and the outcome  

 

Concerns and referrals will be kept in a separate child protection file for each child and should only be 
accessed by those who need to see it.  

Safeguarding records relating to individual children will be retained for a reasonable period of time after 
they have left the academy .  

If a child for whom the academy  has, or has had, safeguarding concerns moves to another school, the 
DSL will ensure that their child protection file is forwarded as soon as possible, securely, and separately 
from the main pupil file.  

To allow the new school/college to have support in place when the child arrives, this should be within:  

Å 5 days for an in -year transfer, or within   

Å The first 5 days of the start of a new term  

 

In addition, if the concerns are significant or complex, and/or social services are involved, the DSL will 
speak to the DSL of the receiving school and provide information to enable them to have time to make 
any necessary preparations to ensure the safety of the child.  

At Lowedges Primary Academy, all records relating to safeguarding are kept electronically and are 
logged on CPOMS. CPOMS is set up to ensure that the staff have the right access depending on their 
role , this ensures that safeguarding records are kept confidential. CPOMS has two -factor authentication 
in order to log on. When a pupil leaves Lowedges Primary Academy, their electronic records are sent 
to their new school as soon as these are requested by the school. If a school does not use CPOMS, the 
records a re printed and either sent via recorded delivery with a return receipt or delivered by hand 
with a return receipt. The DSL / DDSL ensure that where there have been previous safeguarding 
concerns or on -going safeguarding concerns that a conversation has occurred with the new school or 
previous school for new pupils prior to their first day and that the records are sent within 5 days.  

Where information is requested from external agencies, this is shared via the DSL/DDSL  where 
appropriate in the best interests of the child.  

In addition:  

Å The ACET Safer Recruitment Policy sets out our policy on record -keeping specifically with 
respect to recruitment and pre -appointment checks  

Å Appendix 2 sets out our policy on record -keeping with respect to allegations of abuse made 
against staff  

19. Training  

19.1 All staff  

All staff members will undertake safeguarding and child protection training at induction, including on 
whistleblowing procedures and online safety, to ensure they understand the academy Ωǎ ǎŀŦŜƎǳŀǊŘƛƴƎ 
systems and their responsibilities, and can identify signs of possible abuse, exploitation or neglect.  
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This training will be regularly updated and will:  

Å Be integrated, aligned and considered as part of the whole -school safeguarding approach and 
wider staff training, and curriculum planning  

Å Be in line with advice from the 3 safeguarding partners  

Å Include online safety, including an understanding of the expectations, roles and responsibilities 
for staff around filtering and monitoring  

Å IŀǾŜ ǊŜƎŀǊŘ ǘƻ ǘƘŜ ¢ŜŀŎƘŜǊǎΩ {ǘŀƴŘŀǊŘǎ ǘƻ ǎǳǇǇƻǊǘ ǘƘŜ ŜȄǇŜŎǘŀǘƛƻƴ ǘƘŀǘ ŀƭƭ ǘŜŀŎƘŜǊǎΥ 

π Manage behaviour effectively to ensure a good and safe environment  

π Have a clear understanding of the needs of all pupils /students  

!ƭƭ ǎǘŀŦŦ ǿƛƭƭ ƘŀǾŜ ǘǊŀƛƴƛƴƎ ƻƴ ǘƘŜ ƎƻǾŜǊƴƳŜƴǘΩǎ ŀƴǘƛ-radicalisation strategy, Prevent, to enable them to 
identify children at risk of becoming involved with or supporting terrorism, and to challenge extremist 
ideas. 

Staff will also receive regular safeguarding and child protection updates, including on online safety, as 
required but at least annually (for example, through emails, e -bulletins and staff meetings).  

Contractors who are provided through a private finance initiative (PFI) or similar contract will also 
receive safeguarding training.  

Volunteers will receive appropriate training, if applicable.  

19.2 The DSL and DDSLs 

The DSL and DDSLs will undertake child protection and safeguarding training at least every 2 years.  

In addition, they will update their knowledge and skills at regular intervals and at least annually (for 
example, through e -bulletins, meeting other DSLs, or taking time to read and digest safeguarding 
developments).  

They, or any other designated Prevent lead, will also undertake more in -depth Prevent awareness 
training, including on extremist and terrorist ideologies.  

19.3 Trustees and local governors  

All trustees and local governors  receive training about safeguarding and child protection (including 
online safety) at induction, which is regularly updated. This is to make sure that they:  

Å Have the knowledge and information needed to perform their functions and understand their 
responsibilities, such as providing strategic challenge .  

Å Can be assured that safeguarding policies and procedures are effective and support the 
academy  to deliver a robust whole -school approach to safeguarding .   

 
19.4 Recruitment ς interview panels  

At least 1 person conducting any interview for any post at the trust will have undertaken safer 
recruitment training. This will cover, as a minimum, the contents of Keeping Children Safe in Education, 
and will be in line with local safeguarding procedures.   

See the ACET Safer Recruitment Policy for more information about our safer recruitment procedures.  

19.5 Staff who have contact with pupils  and families  

All staff who have contact with children and families will have supervisions which will provide them with 
support, coaching and training, promote the interests of children and allow for confidential discussions 
of sensitive issues.  

Where applicable t he EYFS lead of the academy  will hold an approved qualification at level 3 or above 
and at least half of all other staff must hold at least an approved level 2 qualification. We will make sure 
that children are adequately supervised, especially whilst eating, and decide how to use s taff to ensure 
ŎƘƛƭŘǊŜƴΩǎ ƴŜŜŘǎ ŀǊŜ ƳŜǘΦ ²Ŝ ǿƛƭƭ ƛƴŦƻǊƳ ǇŀǊŜƴǘǎ ŀƴŘκƻǊ ŎŀǊŜǊǎ ŀōƻǳǘ Ƙƻǿ ǎǘŀŦŦ ŀǊŜ ƻǊƎŀƴƛǎŜŘΣ ŀƴŘΣ 
when relevant and practical, aim to involve them in these decisions. Children will usually be within both 
sight and hearing of staff and alway s within sight or hearing.  
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20. Monitoring arrangements  

This policy will be reviewed annually by  the Trust Designated Safeguarding Lead  in conjunction with 
DSLs. At every review, it will be approved by the full board of trustees and the locally set sections then 
reviewed by the local governing body/ principals . 

 

21. Links with other policies  

This policy links to the following policies and procedures:  

Å Behaviour  & Anti - Bullying  

Å Staff code of conduct  

Å Complaints  

Å Whistleblowing  

Å Health and safety  & Lettings  

Å Attendance  

Å Online safety  

Å AI 

Å Mobile phone use  

Å Equality  

Å Relationships and sex education  

Å First aid  

Å Curriculum  

Å Designated teacher for looked -after and previously looked -after children  

Å Privacy notices  

Å RSHE  

Å SEND 

Å Data Protection  
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¢ƘŜǎŜ ŀǇǇŜƴŘƛŎŜǎ ŀǊŜ ōŀǎŜŘ ƻƴ ǘƘŜ 5ŜǇŀǊǘƳŜƴǘ ŦƻǊ 9ŘǳŎŀǘƛƻƴΩǎ ǎǘŀǘǳǘƻǊȅ ƎǳƛŘŀƴŎŜΣ YŜŜǇƛƴƎ /ƘƛƭŘǊŜƴ 
Safe in Education  2026 . 

Appendix 1: Types of abuse  

Abuse is  a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm 
or by failing to act to prevent harm. Harm can include ill treatment that is not physical as well as the 
impact of witnessing ill treatment of others.  

This can be particularly relevant in relation to the impact on children of all forms of domestic abuse, 
including where they see, hear or experience its effects.  

Children may be abused in a family or in an institutional or community setting by those known to them 
or, more rarely, by others.  

Abuse can take place wholly online, or technology may be used to facilitate offline abuse. Children may 
be abused by an adult or adults or by another child or children. Children may also cause harm to other 
family members, often referred to as child to par ent or care giver abuse.  

Physical abuse  may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning, 
suffocating or otherwise causing physical harm to a child. Physical harm may also be caused when a 
parent or carer fabricates the symptoms of, or deliberately induces, illne ss in a child.  

Emotional abuse  is the persistent emotional maltreatment of a child such as to cause severe and 
ŀŘǾŜǊǎŜ ŜŦŦŜŎǘǎ ƻƴ ǘƘŜ ŎƘƛƭŘΩǎ ŜƳƻǘƛƻƴŀƭ ŘŜǾŜƭƻǇƳŜƴǘΦ {ƻƳŜ ƭŜǾŜƭ ƻŦ ŜƳƻǘƛƻƴŀƭ ŀōǳǎŜ ƛǎ ƛƴǾƻƭǾŜŘ ƛƴ ŀƭƭ 
types of maltreatment of a child, although it may occur alone.  

Emotional abuse may involve:  

Å Conveying to a child that they are worthless or unloved, inadequate, or valued only insofar as 
they meet the needs of another person  

Å bƻǘ ƎƛǾƛƴƎ ǘƘŜ ŎƘƛƭŘ ƻǇǇƻǊǘǳƴƛǘƛŜǎ ǘƻ ŜȄǇǊŜǎǎ ǘƘŜƛǊ ǾƛŜǿǎΣ ŘŜƭƛōŜǊŀǘŜƭȅ ǎƛƭŜƴŎƛƴƎ ǘƘŜƳ ƻǊ ΨƳŀƪƛƴƎ 
ŦǳƴΩ ƻŦ ǿƘŀǘ ǘƘŜȅ ǎŀȅ ƻǊ Ƙƻǿ ǘƘŜȅ ŎƻƳƳǳƴƛŎŀǘŜ 

Å Age or developmentally inappropriate expectations being imposed on children. These may 
ƛƴŎƭǳŘŜ ƛƴǘŜǊŀŎǘƛƻƴǎ ǘƘŀǘ ŀǊŜ ōŜȅƻƴŘ ŀ ŎƘƛƭŘΩǎ ŘŜǾŜƭƻǇƳŜƴǘŀƭ ŎŀǇŀōƛƭƛǘȅΣ ŀǎ ǿŜƭƭ ŀǎ 
overprotection and limitation of exploration and learning, or preventing the child pa rticipating 
in normal social interaction  

Å Seeing or hearing the ill -treatment of another  

Å Serious bullying (including cyber -bullying), causing children frequently to feel frightened or in 
danger, or the exploitation or corruption of children  

Å Verbal abuse such as criticism, belittling, or name -calling  
 

Sexual abuse  involves forcing or enticing a child or young person to take part in sexual activities, not 
necessarily involving violence, whether or not the child is aware of what is happening. The activities 
may involve:  

Å Physical contact, including assault by penetration (for example, rape or penetration with an 
object) or non -penetrative acts such as masturbation, kissing, rubbing and touching outside of 
clothing  

Å Non-contact activities, such as involving children in looking at, or in the production of, sexual 
images, watching sexual activities, encouraging children to behave in sexually inappropriate 
ways, or grooming a child in preparation for abuse  

 
Sexual abuse can take place online, and technology can be used to facilitate offline abuse.  

Sexual abuse is not solely perpetrated by adult males. Women can also commit acts of sexual abuse, 
as can other children.  

Neglect  ƛǎ ǘƘŜ ǇŜǊǎƛǎǘŜƴǘ ŦŀƛƭǳǊŜ ǘƻ ƳŜŜǘ ŀ ŎƘƛƭŘΩǎ ōŀǎƛŎ ǇƘȅǎƛŎŀƭ ŀƴŘκƻǊ ǇǎȅŎƘƻƭƻƎƛŎŀƭ ƴŜŜŘǎΣ ƭƛƪŜƭȅ ǘƻ 
ǊŜǎǳƭǘ ƛƴ ǘƘŜ ǎŜǊƛƻǳǎ ƛƳǇŀƛǊƳŜƴǘ ƻŦ ǘƘŜ ŎƘƛƭŘΩǎ ƘŜŀƭǘƘ ƻǊ ŘŜǾŜƭƻǇƳŜƴǘΦ bŜƎƭŜŎǘ Ƴŀȅ ƻŎŎǳǊ ŘǳǊƛƴƎ 
pregnancy as a result of maternal substance abuse.  

Once a child is born, neglect may involve a parent or carer failing to:  

Å Provide adequate food, clothing and shelter (including exclusion from home or abandonment)  
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Å Protect a child from physical and emotional harm or danger  

Å Ensure adequate supervision (including the use of inadequate care -givers)  

Å Ensure access to appropriate medical care or treatment  
 
Lǘ Ƴŀȅ ŀƭǎƻ ƛƴŎƭǳŘŜ ƴŜƎƭŜŎǘ ƻŦΣ ƻǊ ǳƴǊŜǎǇƻƴǎƛǾŜƴŜǎǎ ǘƻΣ ŀ ŎƘƛƭŘΩǎ ōŀǎƛŎ ŜƳƻǘƛƻƴŀƭ ƴŜŜŘǎΦ 
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Appendix 2: Allegations against staff (including low -level concerns) policy  
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Section 1: allegations that may meet the harm threshold  

This section applies to all cases in which it is alleged that a current member of staff, including a supply 
teacher, trainee teacher, volunteer or contractor, has:  

Å Behaved in a way that has harmed a child, or may have harmed a child, and/or  

Å Possibly committed a criminal offence against or related to a child, and/or  

Å Behaved towards a child or children in a way that indicates he or she may pose a risk of harm 

to children, and/or   

Å Behaved or may have behaved in a way that indicates they may not be suitable to work with 
children ς this includes behaviour taking place both inside and outside of school  

 

LŦ ǿŜΩǊŜ ƛƴ ŀƴȅ Řƻǳōǘ ŀǎ ǘƻ ǿƘŜǘƘŜǊ ŀ ŎƻƴŎŜǊƴ ƳŜŜǘǎ ǘƘŜ ƘŀǊƳ ǘƘǊŜǎƘƻƭŘΣ ǿŜ ǿƛƭƭ Ŏƻƴǎǳƭǘ ƻǳǊ ƭƻŎŀƭ 
authority designated officer (LADO)  and follow the advice / recommendations from them.  

We will deal with any allegation of abuse quickly, in a fair and consistent way that provides effective 
child protection while also supporting the individual who is the subject of the allegation.  

! ΨŎŀǎŜ ƳŀƴŀƎŜǊΩ ǿƛƭƭ ƭŜŀŘ ŀƴȅ ƛƴǾŜǎǘƛƎŀǘƛƻƴΦ Lƴ !/9¢ ŀŎŀŘŜƳƛŜǎΣ ǘƘƛǎ ǿƛƭƭ ƻǊŘƛƴŀǊƛƭȅ ōŜΥ 

¶ the Principal where the allegation concerns a member of academy staff;  

¶ the Chair of the Local Governing Body  or a Trust Leader  where the allegation concerns the 
Principal;  

¶ the Chair of Trustees where the allegation concerns the Chief Executive Officer or another 
senior Trust leader; or  

¶ such other person as may be appointed by the Trust where a conflict of interest exists or 
circumstances require an alternative arrangement.  

The Principal may delegate the case manager role to a suitable senior leader within the academy where 
appropriate. Any such delegation does not remove the Principal's overall accountability for ensuring 
that allegations are managed in accordance with statu tory guidance, trust policy and local safeguarding 
procedures. The case manager will be identified at the earliest opportunity  
 
Our procedures for dealing with allegations will be applied with common sense and judgement.  

If we receive an allegation of an incident happening while an individual or organisation was using 
academy  premises to run activities for children, we will follow our safeguarding policies and procedures 
and inform our LADO.  

Suspension of the accused until the case is resolved  

Suspension of the accused will not be the default position, and will only be considered in cases where 
there is reason to suspect that a child or other children is/are at risk of harm, or the case is so serious 
that there might be grounds for dismissal. In  such cases, we will only suspend an individual if we have 
considered all other options available and there is no reasonable alternative.  

Based on an assessment of risk, we will consider alternatives such as:  

Å Redeployment within the trust so that the individual does not have direct contact with the child 
or children concerned.  

Å Providing an assistant to be present when the individual has contact with children.  

Å Redeploying the individual to alternative work in the trust so that they do not have 
unsupervised access to children.  

Å Moving the child or children to classes where they will not come into contact with the individual, 
making it clear that this is not a punishment and parents/carers have been consulted.  

Å Temporarily redeploying the individual to another role in a different location, for example to 
an alternative school or other work for the trust  

 

In considering suspension , the case manager will seek advice from their HR link  and the designated 
ƻŦŦƛŎŜǊ ŀǘ ǘƘŜ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅΣ ŀǎ ǿŜƭƭ ŀǎ ǘƘŜ ǇƻƭƛŎŜ ŀƴŘ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ǿƘŜǊŜ ǘƘŜȅ 
have been involved.  

Definitions for outcomes of allegation investigations  

Å Substantiated:  there is sufficient evidence to prove the allegation  
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Å Malicious:  there is sufficient evidence to disprove the allegation and there has been a 
deliberate act to deceive, or to cause harm to the subject of the allegation  

Å False:  there is sufficient evidence to disprove the allegation  

Å Unsubstantiated:  there is insufficient evidence to either prove or disprove the allegation (this 
does not imply guilt or innocence)  

Å Unfounded : to reflect cases where there is no evidence or proper basis which supports the 
allegation being made  

Procedure for dealing with allegations  

In the event of an allegation that meets the criteria above, the case manager will take the following 
steps:  

Å Conduct basic enquiries in line with local procedures to establish the facts to help determine 
whether there is any foundation to the allegation before carrying on with the steps below.  

Å Discuss the allegation with the designated officer at the local authority. This is to consider the 
nature, content and context of the allegation and agree a course of action, including whether 
further enquiries are necessary to enable a decision on how to proceed, and whether it is 
ƴŜŎŜǎǎŀǊȅ ǘƻ ƛƴǾƻƭǾŜ ǘƘŜ ǇƻƭƛŎŜ ŀƴŘκƻǊ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ǎŜǊǾƛŎŜǎΦ ό¢ƘŜ ŎŀǎŜ 
manager may, on occasion, consider it necessary to involve the police before  consulting the 
designated officer ς for example, if the accused individual is deemed to be an immediate risk 
to children or there is evidence of a possible criminal offence. In such cases, the case manager 
will notify the designated officer as soon as pra cticably possible after contacting the police)  

Å Inform the accused individual of the concerns or allegations and likely course of action as soon 
ŀǎ ǇƻǎǎƛōƭŜ ŀŦǘŜǊ ǎǇŜŀƪƛƴƎ ǘƻ ǘƘŜ ŘŜǎƛƎƴŀǘŜŘ ƻŦŦƛŎŜǊ όŀƴŘ ǘƘŜ ǇƻƭƛŎŜ ƻǊ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ 
social care services, where necessary). Where the police and /ƻǊ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ 
social care services are involved, the case manager will only share such information with the 
individual as has been agreed with those agencies.  

Å Where appropriate (in the circumstances described above), carefully consider whether 
suspension of the individual from contact with children at the academy  is justified or whether 
alternative arrangements such as those outlined above can be put in place. Advice will be 
sought from the designated officer, HR, ǇƻƭƛŎŜ ŀƴŘκƻǊ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ 
services, as appropriate.  

Å Where the case manager is concerned about the welfare of other children in the community 
ƻǊ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ŦŀƳƛƭȅΣ ǘƘŜȅ ǿƛƭƭ ŘƛǎŎǳǎǎ ǘƘŜǎŜ ŎƻƴŎŜǊƴǎ ǿƛǘƘ ǘƘŜ 5{[ ŀƴŘ ƳŀƪŜ ŀ Ǌƛǎƪ 
assessment of the situation. If necessary, the DSL may make a referral to loc al authority 
ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ care.  

Å If immediate suspension is considered necessary , agree and record the rationale for this 
with HR and the designated officer. The record will include information about the alternatives 
to suspension that have been considered, and why they were rejected. Written confirmation 
of the suspension will be provided to the individual facing the allegation or conce rn within 1 
working day, and the individual will be given a named contact at the academy  and their contact 
details  

Å If it is decided that no further action is to be taken in regard to the subject of the allegation 
or concern, record this decision and the justification for it and agree with the designated officer 
what information should be put in writing to the individual and by whom, as well as what action 
should follow bot h in respect of the individual and those who made the initial allegation.  

Å If it is decided that further action is needed , take steps as agreed with the designated officer 
to initiate the appropriate action in school and/or liaise with the police and/or local authority 
ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ǎŜǊǾƛŎŜǎ ŀǎ appropriate.  

Å Provide effective support for the individual facing the allegation or concern, including 
appointing a named representative to keep them informed of the progress of the case and 
considering what other support is appropriate. Allegations can be distressing for all involved. 
Individuals who are the subject of an allegation will be offered appropriate welfare support 
throughout the process. This may include access to the Trust's Employee Assistance 
Programme, occupational health s upport where appropriate, trade union representation and 
a named management contact to provide updates on the progress of the case.  

Å Inform the parents or carers of the child/children involved about the allegation as soon as 
ǇƻǎǎƛōƭŜ ƛŦ ǘƘŜȅ Řƻ ƴƻǘ ŀƭǊŜŀŘȅ ƪƴƻǿ όŦƻƭƭƻǿƛƴƎ ŀƎǊŜŜƳŜƴǘ ǿƛǘƘ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ 
care services and/or the police, if applicable). The case manager w ill also inform the parents 
or carers of the requirement to maintain confidentiality about any allegations made against 
teachers (where this applies) while investigations are ongoing. Any parent or carer who wishes 
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to have the confidentiality restrictions removed in respect of a teacher will be advised to seek 
legal advice.  

Å Keep the parents or carers of the child/children involved informed of the progress of the case 
(only in relation to their child ς no information will be shared regarding the staff member)  

Å Make a referral to the DBS where it is thought that the individual facing the allegation or 
concern has engaged in conduct that harmed or is likely to harm a child, or if the individual 
otherwise poses a risk of harm to a child . The case manager should seek HR support with 
any DBS referrals.  

 

For early years provision: we will inform Ofsted of any allegations of serious harm or abuse by any 
person living, working, or looking after children at the premises (whether the allegations relate to harm 
or abuse committed on the premises or elsewhere), and any action taken in respect of the allegations. 
This notification will be made as soon as reasonably possible and always within 14 days of the 
allegations being made.  

If the trust is made aware that the secretary of state has made an interim prohibition order in respect 
of an individual, we will immediately suspend that individual from teaching, pending the findings of the 
investigation by the Teaching Regulation Agency . 

Where the police are involved, wherever possible the trust will ask the police at the start of the 
investigation to obtain consent from the individuals involved to share their statements and evidence 
for use in the academy Ωǎ ŘƛǎŎƛǇƭƛƴŀǊȅ ǇǊƻŎŜǎǎΣ ǎƘƻǳƭŘ ǘƘƛǎ ōŜ ǊŜǉǳƛǊŜŘ ŀǘ ŀ ƭŀǘŜǊ ǇƻƛƴǘΦ 

Additional considerations for supply teachers, trainee teachers, and all contracted staff  

If there are concerns or an allegation is made against someone not directly employed by the trust, such 
as a supply teacher, a trainee teacher, or contracted staff member provided by an agency, the trust 
shares safeguarding responsibilities with the employ ment agency or business. We will take the actions 
below in addition to our standard procedures.  

Å We will not automatically  decide to stop using an individual due to safeguarding concerns 
without finding out the facts and liaising with our LADO to determine a suitable outcome.  

Å The case manager  will discuss with the agency whether it is appropriate to suspend the 
individual  while the academy  carries out the investigation.  

Å We will involve the agency fully, but the school/trust will take the lead in collecting the 
necessary information and providing it to the LADO as required.  

Å We will address issues such as information sharing, to ensure any previous concerns or 
allegations known to the agency are taken into account (we will do this, for example, as part 
of the allegations management meeting or by liaising directly with the agen cy where 
necessary)  

 

When using an agency, we will inform them of our process for managing allegations and  keep them 
updated about our policies as necessary . Teacher training providers are expected to follow the same 
procedures as set out for supply agencies.  

Timescales  

We will deal with all allegations as quickly and effectively as possible and will endeavour to comply with 
the following timescales, where reasonably practicable:  

¶ Any  cases where it is immediately apparent that the allegation is unsubstantiated, unfounded, 
false or malicious should be resolved within 5 working days .  

¶ Where it is determined that an allegation does not require formal disciplinary action, 
appropriate action should normally be taken within 3 working days of that determination being 
made.  

¶ Where further investigation is required, the matter will be progressed without unreasonable 
delay and in accordance with this policy, the ACET Disciplinary Policy and any advice provided 
by the LADO, police, Children's Social Care or other relevant agencie s. 
 

These timescales are objectives only. Where they cannot reasonably be achieved, for example due to 
the complexity of the case or the involvement of external agencies, the trust will take all reasonable 
steps to progress the matter and conclude the process as soon as practicable.  
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Specific actions  

Action following a criminal investigation or prosecution  

¢ƘŜ ŎŀǎŜ ƳŀƴŀƎŜǊ ǿƛƭƭ ŘƛǎŎǳǎǎ ǿƛǘƘ ǘƘŜ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅΩǎ ŘŜǎƛƎƴŀǘŜŘ ƻŦŦƛŎŜǊ ǿƘŜǘƘŜǊ ŀƴȅ ŦǳǊǘƘŜǊ ŀŎǘƛƻƴΣ 
including disciplinary action, is appropriate and, if so, how to proceed, taking into account information 
provided by the police and/or local authority ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ǎŜǊǾƛŎŜǎΦ 

Conclusion of a case where the allegation is substantiated  

If the allegation is substantiated and the individual is dismissed or the academy  ceases to use their 
services, or the individual resigns or otherwise ceases to provide their services, the trust will make a 
referral to the DBS for consideration of whether inclusion on the barred lists is required.  

If the individual concerned is a member of teaching staff, the trust will consider whether to refer the 
matter to the Teaching Regulation Agency to consider prohibiting the individual from teaching.  

Individuals returning to work after suspension  

If it is decided on the conclusion of a case that an individual who has been suspended can return to 
work, the case manager will consider how best to facilitate this , with HR support . 

¢ƘŜ ŎŀǎŜ ƳŀƴŀƎŜǊ ǿƛƭƭ ŀƭǎƻ ŎƻƴǎƛŘŜǊ Ƙƻǿ ōŜǎǘ ǘƻ ƳŀƴŀƎŜ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ŎƻƴǘŀŎǘ ǿƛǘƘ ǘƘŜ ŎƘƛƭŘ ƻǊ 
children who made the allegation, if they are still attending the academy . 

Unsubstantiated, unfounded, false or malicious reports  

If a report is:  

Å Determined to be unsubstantiated, unfounded, false or malicious, the DSL will consider the 
appropriate next steps. If they consider that the child and/or person who made the allegation 
is in need of help, or the allegation may have been a cry for help, a r eferral to local authority 
ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ Ƴŀȅ ōŜ ŀǇǇǊƻǇǊƛŀǘŜ 

Å Shown to be deliberately invented, or malicious, the academy  will consider whether any 
disciplinary action is appropriate against the individual(s) who made it  

 

Unsubstantiated, unfounded, false or malicious allegations  

If an allegation is:  

Å Determined to be unsubstantiated, unfounded, false or malicious, the LADO and case 
manager will consider the appropriate next steps. If they consider that the child and/or person 
who made the allegation needs help, or the allegation may have been a cry for  help, a referral 
ǘƻ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ Ƴŀȅ ōŜ ŀǇǇǊƻǇǊƛŀǘŜ 

Å Shown to be deliberately invented, or malicious, the academy  will consider whether any 
disciplinary action is appropriate against the individual(s) who made it  

 

Confidentiality and information sharing   

The trust will make every effort to maintain confidentiality and guard against unwanted publicity while 
an allegation is being investigated or considered.  All parties involved in the management, investigation 
or consideration of an allegation are expected to maintain appropriate confidentiality throughout the 
process. Unauthorised disclosure of information may be addressed under the Trust's disciplinary 
proc edures or other appropriate policies.  

The case manager will take advice from the LADO, HR, ǇƻƭƛŎŜ ŀƴŘ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ 
services, as appropriate, to agree:  

Å Who needs to know about the allegation and what information can be shared  

Å How to manage speculation, leaks and gossip, including how to make parents or carers of a 
child/children involved aware of their obligations with respect to confidentiality  

Å What, if any, information can be reasonably given to the wider community  

Å How to manage media interest , social media activity and wider community speculation  if, and 
when, it arises  
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Record -keeping  

The case manager will maintain clear records about any case where the allegation or concern meets 
the criteria above and provide full records to HR for retention on ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ŎƻƴŦƛŘŜƴǘƛŀƭ ǇŜǊǎƻƴƴŜƭ 
file for the duration of the case.  

The records of any allegation that, following an investigation, is found to be malicious or false will be 
ŘŜƭŜǘŜŘ ŦǊƻƳ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ǇŜǊǎƻƴƴŜƭ ŦƛƭŜ όǳƴƭŜǎǎ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭ ŎƻƴǎŜƴǘǎ ŦƻǊ ǘƘŜ ǊŜŎƻǊŘǎ ǘƻ ōŜ ǊŜǘŀƛƴŜŘ 
on the file).  

For all other allegations (which are not found to be malicious or false), the following information will be 
kept on the file of the individual concerned:  

Å A clear and comprehensive summary of the allegation  

Å Details of how the allegation was followed up and resolved  

Å Notes of any action taken, decisions reached and the outcome  

Å A declaration on whether the information will be referred to in any future reference  
 
In these cases, the academy  will provide a copy to the individual, in agreement with local authority 
ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ƻǊ ǘƘŜ ǇƻƭƛŎŜ ŀǎ ŀǇǇǊƻǇǊƛŀǘŜΦ 

We will retain all records at least until the accused individual has reached normal pension age, or for 10 
years from the date of the allegation if that is longer.  

In addition to the individual personnel records maintained by HR, Principals will maintain a confidential 
safeguarding concern register for their academy. This will record allegations and low -level concerns 
raised about staff (including supply staff, train ee teachers and contractors), together with outcomes 
and actions taken. The register will be reviewed regularly to identify trends, recurring themes or wider 
safeguarding issues and to support the academy's safeguarding culture, quality assurance and 
leade rship oversight. Records should be made available where required for inspection, audit or 
safeguarding review purposes.  

References  

When providing employer references, we will:  

Å Not refer to any allegation that has been found to be false, unfounded, unsubstantiated or 
malicious, or any repeated allegations which have all been found to be false, unfounded, 
unsubstantiated or malicious  

Å Include substantiated allegations, provided that the information is factual and does not include 
opinions  

Learning lessons  

After any cases where the allegations are substantiated , the case manager will review the 
ŎƛǊŎǳƳǎǘŀƴŎŜǎ ƻŦ ǘƘŜ ŎŀǎŜ ǿƛǘƘ ǘƘŜ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅΩǎ ŘŜǎƛƎƴŀǘŜŘ ƻŦŦƛŎŜǊ ǘƻ ŘŜǘŜǊƳƛƴŜ ǿƘŜǘƘŜǊ ǘƘŜǊŜ ŀǊŜ 
any improvements that we can make to the academy/ ǘǊǳǎǘΩǎ ǇǊƻŎŜŘǳǊŜǎ ƻǊ ǇǊŀŎǘƛŎŜ ǘƻ ƘŜƭǇ ǇǊŜǾŜƴǘ 
similar events in the future.  

For all other cases, the case manager will consider the facts and determine whether any improvements 
can be made.  

Non -recent allegations  

Abuse can be reported, no matter how long ago it happened.  

We will report any non -ǊŜŎŜƴǘ ŀƭƭŜƎŀǘƛƻƴǎ ƳŀŘŜ ōȅ ŀ ŎƘƛƭŘ ǘƻ ǘƘŜ [!5h ƛƴ ƭƛƴŜ ǿƛǘƘ ƻǳǊ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅΩǎ 
procedures for dealing with non -recent allegations.  

Where an adult makes an allegation to the academy  that they were abused as a child, we will advise 
the individual to report the allegation to the police.  

Section 2: concerns that do not meet the harm threshold  

¢ƘŜ ǎŜŎǘƛƻƴ ƛǎ ōŀǎŜŘ ƻƴ Ψ{ŜŎǘƛƻƴ нΥ /ƻƴŎŜǊƴǎ ǘƘŀǘ Řƻ ƴƻǘ ƳŜŜǘ ǘƘŜ ƘŀǊƳ ǘƘǊŜǎƘƻƭŘΩ ƛƴ ǇŀǊǘ п ƻŦ YŜŜǇƛƴƎ 
Children Safe in Education.  
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This section applies to all concerns (including allegations) about members of staff, including supply 
teachers, trainee teachers, volunteers and contractors, which do not meet the harm threshold set out 
in section 1 above.  

Concerns may arise through, for example:  

Å Suspicion  

Å Complaint  

Å Safeguarding concern or allegation from another member of staff  

Å Disclosure made by a child, parent or other adult within or outside the academy  

Å Pre-employment vetting checks  
 
We recognise the importance of responding to and dealing with any concerns in a timely manner to 
safeguard the welfare of children.  

Definition of low -level concerns  

¢ƘŜ ǘŜǊƳ Ψƭƻǿ-ƭŜǾŜƭΩ ŎƻƴŎŜǊƴ ƛǎ ŀƴȅ ŎƻƴŎŜǊƴ ς no matter how small ς that an adult working in or on 
behalf of the trust and/or its academies  may have acted in a way that:  

Å Is inconsistent with the staff code of conduct, including inappropriate conduct outside of work, 
and  

Å Does not meet the allegations threshold or is otherwise not considered serious enough to 
consider a referral to the designated officer at the local authority  

Examples of such behaviour could include, but are not limited to:  

Å Being overly friendly with children  

Å Having favourites  

Å Taking photographs of children on their mobile phone  

Å Engaging with a child on a one -to -one basis in a secluded area or behind a closed door  

Å Humiliating pupils /students   

Sharing low -level concerns  

We recognise the importance of creating a culture of openness, trust and transparency to encourage 
all staff to confidentially share low -level concerns so that they can be addressed appropriately.  

We will create this culture by:  

Å Ensuring staff are clear about what appropriate behaviour is, and are confident in 
distinguishing expected and appropriate behaviour from concerning, problematic or 
inappropriate behaviour, in themselves and others  

Å Empowering staff to share any low -level concerns as per section 7.7 of this policy  

Å Empowering staff to self -refer  

Å Addressing unprofessional behaviour and supporting the individual to correct it at an early 
stage  

Å Providing a responsive, sensitive and proportionate handling of such concerns when they are 
raised  

Å Helping to identify any weakness in the academy  ƻǊ ǘǊǳǎǘΩǎ ǎŀŦŜƎǳŀǊŘƛƴƎ ǎȅǎǘŜƳ 
ACET is committed to a culture of openness, transparency and professional curiosity. Staff are 
encouraged to raise concerns, no matter how small, at the earliest opportunity. Low -level concerns 
may be shared with the Principal, Designated Safeguarding Lead , Trust Designated Safeguarding Lead 
or via the Trust's Whistleblowing Procedures, as appropriate. Concerns will be handled sensitively, 
proportionately and in accordance with this policy.  

Responding to low -level concerns  

If the concern is raised via a third party, the Principal  will collect evidence where necessary by speaking:  

Å Directly to the person who raised the concern, unless it has been raised anonymously  

Å To the individual involved and any witnesses   
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The Principal  will use the information collected to categorise the type of behaviour and determine any 
further action  in line with ACET policies and procedures. The Principal  will be the ultimate decision -
maker in respect of all low -level concerns, though they may wish to collaborate with the DSL  and/or 
HR.  

Where a low -level concern is identified, the Principal will consider the nature of the concern, any 
contextual information, previous concerns relating to the individual and whether any wider 
safeguarding issues are indicated. The outcome may include advice , guidance, supervision, additional 
training, informal management action, formal management action or referral under the allegations 
procedures where the concern is assessed as meeting the harm threshold.  

Record keeping  

All low -level concerns will be recorded in writing. In addition to details of the concern raised, records 
will include the context in which the concern arose, any action taken and the rationale for decisions and 
action taken.  

Records will be:  

Å Kept confidential, held securely and comply with the Data Protection Act 2018, Data (Use and 
Access) Act 2025, and UK GDPR  

Å Reviewed so that potential patterns of concerning, problematic or inappropriate behaviour 
can be identified. Where a pattern of such behaviour is identified, we will decide on a course 
of action, either through our disciplinary procedures or, where a patte rn of behaviour moves 
from a concern to meeting the harm threshold as described in section 1 of this appendix, we 
will refer it to the designated officer at the local authority  

Å Retained at least until the individual leaves employment at the academy  

Where a low -ƭŜǾŜƭ ŎƻƴŎŜǊƴ ǊŜƭŀǘŜǎ ǘƻ ŀ ǎǳǇǇƭȅ ǘŜŀŎƘŜǊ ƻǊ ŎƻƴǘǊŀŎǘƻǊΣ ǿŜ ǿƛƭƭ ƴƻǘƛŦȅ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ 
employer, so any potential patterns of inappropriate behaviour can be identified.  

Principals should record any low -level concerns raised about staff (including supply staff, trainee 
teachers and contractors) on the confidential safeguarding concern register for their academy  (as 
outlined in section 1 of this appendix .), together with outcomes and actions taken.  

References  

We will not include low -level concerns in references unless:  

Å The concern (or group of concerns) has met the threshold for referral to the designated officer 
at the local authority and is found to be substantiated; and/or  

Å The concern (or group of concerns) relates to issues which would ordinarily be included in a 
reference, such as misconduct or poor performance  

If in doubt, advice should be sought from HR.  
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Appendix 3: Specific safeguarding issues  

Assessing adult -involved nude and semi -nude sharing incidents  

This section is based on part 1 of the Department for Science, Innovation and Technology and the UK 
/ƻǳƴŎƛƭ ƻŦ LƴǘŜǊƴŜǘ {ŀŦŜǘȅΩǎ advice for education settings .  

All adult -involved nude and semi -nude image sharing incidents are child sexual abuse offences and 
must immediately be referred to police/social care. However, as adult -involved incidents can present 
as child -on-child nude/semi -nude sharing, it may be diffi cult to initially assess adult involvement.  

There are two types of common adult -involved incidents: sexually motivated incidents and financially 
motivated incidents.  

Sexually motivated incidents  

In this type of incident, an adult offender obtains nude and semi -nudes directly from a child or young 
person using online platforms.  

To make initial contact, the offender may present as themselves or use a false identity on the platform, 
sometimes posing as a child or young person to encourage a response and build trust. The offender 
often grooms the child or young person on social medi a, in chatrooms or on gaming platforms, and 
may then move the conversation to a private messaging app or an end -to -end encrypted (E2EE) 
environment where a request for a nude or semi -nude is made. To encourage the child or young person 
to create and share nude or semi -nude, the offender may share pornography or child sexual abuse 
material (images of other young people), including AI -generated material.  

Once a child or young person shares a nude or semi -nude, an offender may blackmail the child or 
young person into sending more images by threatening to release them online and/or send them to 
friends and family.  

Potential signs of adult -involved grooming and coercion can include the child or young person being:  

Å Contacted by an online account that they do not know but appears to be another child or 
young person  

Å Quickly engaged in sexually explicit communications, which may include the offender sharing 
unsolicited images  

Å Moved from a public to a private/E2EE platform  

Å Coerced/pressured into doing sexual things, including creating nudes and semi -nudes  

Å Offered something of value such as money or gaming credits  

Å Threatened or blackmailed into carrying out further sexual activity. This may follow the child 
or young person initially sharing the image or the offender sharing a digitally manipulated 
ƛƳŀƎŜ ƻŦ ǘƘŜ ŎƘƛƭŘ ƻǊ ȅƻǳƴƎ ǇŜǊǎƻƴ ǘƻ ŜȄǘƻǊǘ ΨǊŜŀƭΩ ƛƳŀƎŜǎ 

 

Financially motivated incidents  

CƛƴŀƴŎƛŀƭƭȅ ƳƻǘƛǾŀǘŜŘ ǎŜȄǳŀƭ ŜȄǘƻǊǘƛƻƴ όƻŦǘŜƴ ƪƴƻǿƴ ŀǎ ΨǎŜȄǘƻǊǘƛƻƴΩύ ƛǎ ŀƴ ŀŘǳƭǘ-involved incident in 
which an adult offender (or offenders) threatens to release nudes or semi -nudes of a child or young 
person unless they pay money or do something else to b enefit them.  

Unlike other adult -involved incidents, financially motivated sexual extortion is usually carried out by 
offenders working in sophisticated organised crime groups (OCGs) overseas and are only motivated 
by profit. Adults are usually targeted by these groups too.  

Offenders will often use a false identity, sometimes posing as a child or young person, or hack another 
ȅƻǳƴƎ ǇŜǊǎƻƴΩǎ ŀŎŎƻǳƴǘ ǘƻ ƳŀƪŜ ƛƴƛǘƛŀƭ ŎƻƴǘŀŎǘΦ ¢ƻ ŦƛƴŀƴŎƛŀƭƭȅ ōƭŀŎƪƳŀƛƭ ǘƘŜ ŎƘƛƭŘ ƻǊ ȅƻǳƴƎ ǇŜǊǎƻƴΣ ǘƘŜȅ 
may:  

Å Groom or coerce the child or young person into sending nudes or semi -nudes and financially 
blackmail them  

Å Use images that have been stolen from the child or young person taken through hacking their 
account  

Å Use digitally manipulated images, including AI -generated images, of the child or young person  

https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
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¢ƘŜ ƻŦŦŜƴŘŜǊ Ƴŀȅ ŘŜƳŀƴŘ ǇŀȅƳŜƴǘ ƻǊ ǘƘŜ ǳǎŜ ƻŦ ǘƘŜ ǾƛŎǘƛƳΩǎ ōŀƴƪ ŀŎŎƻǳƴǘ ŦƻǊ ǘƘŜ ǇǳǊǇƻǎŜǎ ƻŦ ƳƻƴŜȅ 
laundering.  

Potential signs of adult -involved financially motivated sexual extortion can include the child or young 
person being:  

Å Contacted by an online account that they do not know but appears to be another child or 
young person. They may be contacted by a hacked account of a child or young person  

Å Quickly engaged in sexually explicit communications which may include the offender sharing 
an image first  

Å Moved from a public to a private/E2EE platform  

Å Pressured into taking nudes or semi -nudes  

Å Told they have been hacked and they have access to their images, personal information and 
contacts  

Å Blackmailed into sending money or sharing bank account details after sharing an image or 
the offender sharing hacked or digitally manipulated images of the child or young person  

 

Children who are absent from education  

A child being absent from education for prolonged periods and/or on repeat occasions can be a 
warning sign of a range of safeguarding issues. This might include abuse or neglect, such as sexual 
abuse or exploitation or child criminal exploitation, or issue s such as mental health problems, substance 
abuse, radicalisation, FGM or forced marriage.  

There are many circumstances where a child may be absent or become missing from education, but 
some children are particularly at risk of becoming missing from education. These include children who:  

Å Are at risk of harm or neglect  

Å Are at risk of forced marriage or FGM  

Å Come from Gypsy, Roma, or Traveller families  

Å Come from the families of  service personnel  

Å Go missing or run away from home or care  

Å Are supervised by the youth justice system  

Å Cease to attend a school  

Å Come from new migrant families  

 
We will follow our procedures for unauthorised absence and for dealing with children who are absent 
from education, particularly on repeat occasions, to help identify the risk of abuse, exploitation and 
neglect, including sexual exploitation, and to help p revent the risks of going missing in future. This 
includes informing the local authority if a child leaves the academy  without a new school being named, 
and adhering to requirements with respect to sharing information with the local authority, when 
ŀǇǇƭƛŎŀōƭŜΣ ǿƘŜƴ ǊŜƳƻǾƛƴƎ ŀ ŎƘƛƭŘΩǎ ƴŀƳŜ ŦǊƻƳ ǘƘŜ ŀŘƳƛǎǎƛƻƴ ǊŜƎƛǎǘŜǊ ŀǘ ƴƻƴ-standard transition points.  

In our EYFS settings :  

If a pupil is absent for a prolonged period of time, or if a child is absent without notification from the 
ǇŀǊŜƴǘ ƻǊ ŎŀǊŜǊΣ ŀǘǘŜƳǇǘǎ ǿƛƭƭ ōŜ ƳŀŘŜ ǘƻ ŎƻƴǘŀŎǘ ǘƘŜ ŎƘƛƭŘΩǎ ǇŀǊŜƴǘǎ ŀƴŘκƻǊ ŎŀǊŜǊǎ ŀƴŘ ŀƭǘŜǊƴŀǘƛǾŜ 
emergency contacts.  

²Ŝ ǿƛƭƭ ŎƻƴǎƛŘŜǊ ǇŀǘǘŜǊƴǎ ŀƴŘ ǘǊŜƴŘǎ ƛƴ ŀ ŎƘƛƭŘΩǎ ŀōǎŜƴŎŜǎ ŀƴŘ ǘƘŜƛǊ ǇŜǊǎƻƴŀƭ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ŀƴŘ ǳǎŜ 
ƻǳǊ ǇǊƻŦŜǎǎƛƻƴŀƭ ƧǳŘƎŜƳŜƴǘ ǿƘŜƴ ŘŜŎƛŘƛƴƎ ƛŦ ǘƘŜ ŎƘƛƭŘΩǎ ŀōǎŜƴŎŜ ǎƘƻǳƭŘ ōŜ ŎƻƴǎƛŘŜǊŜŘ ŀǎ ǇǊƻƭƻƴƎŜŘΦ  

/ƻƴǎƛŘŜǊŀǘƛƻƴ ǿƛƭƭ ōŜ ƎƛǾŜƴ ǘƻ ǘƘŜ ŎƘƛƭŘΩǎ ǾǳƭƴŜǊŀōƛƭƛǘȅΣ ǇŀǊŜƴǘΩǎ ŀƴŘκƻǊ ŎŀǊŜǊΩǎ ǾǳƭƴŜǊŀōƛƭƛǘȅ ŀƴŘ ǘƘŜƛǊ 
ƘƻƳŜ ƭƛŦŜΦ !ƴȅ ŎƻƴŎŜǊƴǎ ǿƛƭƭ ōŜ ǊŜŦŜǊǊŜŘ ǘƻ ƭƻŎŀƭ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ǎŜǊǾƛŎŜǎ ŀƴŘκƻǊ ŀ ǇƻƭƛŎŜ ǿŜƭŦŀǊŜ 
check requested.  

Staff will be trained in signs to look out for and the individual triggers to be aware of when considering 
the risks of potential safeguarding concerns which may be related to being absent, such as travelling 
to conflict zones, FGM and forced marriage.  

If a staff member suspects that a child is suffering from harm or neglect, we will follow local child 
protection procedures, including with respect to making reasonable enquiries. We will make an 
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ƛƳƳŜŘƛŀǘŜ ǊŜŦŜǊǊŀƭ ǘƻ ǘƘŜ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ǘŜŀƳΣ ŀƴŘ ǘƘŜ ǇƻƭƛŎŜΣ ƛŦ ǘƘŜ ŎƘƛƭŘ ƛǎ 
suffering or likely to suffer from harm, or in immediate danger.  

Child criminal exploitation  

Child criminal exploitation (CCE) is a form of abuse where an individual or group takes advantage of an 
imbalance of power to coerce, control, manipulate or deceive a child into criminal activity. It may involve 
an exchange for something the victim needs or wants, and/or for the financial or other advantage of 
the perpetrator or facilitator, and/or through violence or the threat of violence.  

The abuse can be perpetrated by males or females, and children or adults. It can be a one -off 
occurrence or a series of incidents over time, and range from opportunistic to complex organised 
abuse. It can be perpetrated by organised networks or gangs, and the victim may identify as part of 
this group.  

The victim  can be exploited even when the activity appears to be consensual. It does not always involve 
physical contact and can happen online. For example, young people may be forced to work in cannabis 
factories, coerced into moving drugs or money across the country (county lines), forced to shoplift or 
pickpocket, or to threaten other young people. It can include children who have been moved for the 
purpose of exploitation. This may con stitute modern slavery.  

Indicators of CCE can include a child:  

Å Appearing with unexplained gifts or new possessions  

Å Associating with other young people involved in exploitation  

Å Suffering from changes in emotional wellbeing  

Å Misusing drugs and alcohol  

Å Going missing for periods of time or regularly coming home late  

Å Regularly missing school or education  

Å Not taking part in education  

 
If a member of staff suspects CCE, they will discuss this with the DSL. The DSL will trigger the local 
ǎŀŦŜƎǳŀǊŘƛƴƎ ǇǊƻŎŜŘǳǊŜǎΣ ƛƴŎƭǳŘƛƴƎ ŀ ǊŜŦŜǊǊŀƭ ǘƻ ǘƘŜ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅΩǎ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ǘŜŀƳ ŀƴŘ ǘƘŜ 
police, if appropriate.  

Child sexual exploitation  

Child sexual exploitation (CSE) is a form of child sexual abuse where an individual or group takes 
advantage of an imbalance of power to coerce, manipulate or deceive a child into sexual activity. It 
may involve an  exchange for something the victim needs or wants and/or for the financial advantage 
or increased status of the perpetrator or facilitator. It may, or may not, be accompanied by violence or 
threats of violence.  

The abuse can be perpetrated by males or females, and children or adults. It can be a one -off 
occurrence or a series of incidents over time, and range from opportunistic to complex organised 
abuse. Most sexual abuse is committed by individuals known to the  victim. It can be committed or 
facilitated by an organised network or gang, and the victim may identify as being part of this group. 
Victims are not always recognised and can be criminalised for actions they take while under coercion.  

The victim can be exploited even when the activity appears to be consensual. Children or young people 
who are being sexually exploited may not understand that they are being abused. They often trust 
their abuser and may be tricked into believing they are i n a loving, consensual relationship. Most sexual 
abuse is committed by individuals known to the victim.  

CSE can include both physical contact (penetrative and non -penetrative acts) and non -contact sexual 
activity. It can also happen online. For example, young people may be persuaded or forced to share 
sexually explicit images of themselves, have sexual conve rsations by text, or take part in sexual 
ŀŎǘƛǾƛǘƛŜǎ ǳǎƛƴƎ ŀ ǿŜōŎŀƳΦ /{9 Ƴŀȅ ŀƭǎƻ ƻŎŎǳǊ ǿƛǘƘƻǳǘ ǘƘŜ ǾƛŎǘƛƳΩǎ ƛƳƳŜŘƛŀǘŜ ƪƴƻǿƭŜŘƎŜΣ ŦƻǊ ŜȄŀƳǇƭŜ 
through others copying videos or images. It can include children who have been moved for the purpose 
of exploitatio n. This may constitute modern slavery.  

In addition to the CCE indicators above, indicators of CSE can include a child:  

Å Having an older boyfriend or girlfriend  
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Å Suffering from sexually transmitted infections or becoming pregnant  

 
If a member of staff suspects CSE, they will discuss this with the DSL. The DSL will trigger the local 
ǎŀŦŜƎǳŀǊŘƛƴƎ ǇǊƻŎŜŘǳǊŜǎΣ ƛƴŎƭǳŘƛƴƎ ŀ ǊŜŦŜǊǊŀƭ ǘƻ ǘƘŜ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅΩǎ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ǘŜŀƳ ŀƴŘ ǘƘŜ 
police, if appropriate.  

Child -on -child abuse (including harassment and violence)  

Child-on-child abuse is when children abuse other children. This type of abuse can take place inside 
and outside of the academy . It can also take place both face -to -face and online and can occur 
simultaneously between the two.  

Child-on-child abuse is a safeguarding issue for both victim and alleged perpetrator, it is preventable 
and it may involve serious physical harm or threats involving weapons.  

Our school has a zero -tolerance approach to sexual violence and sexual harassment. We recognise 
ǘƘŀǘ ŜǾŜƴ ƛŦ ǘƘŜǊŜ ŀǊŜ ǘƘŜǊŜ ƴƻ ǊŜǇƻǊǘǎΣ ǘƘŀǘ ŘƻŜǎƴΩǘ ƳŜŀƴ ǘƘŀǘ ǘƘƛǎ ƪƛƴŘ ƻŦ ŀōǳǎŜ ƛǎƴΩǘ ƘŀǇǇŜƴƛƴƎΦ  

Child-on-child abuse is most likely to include, but may not be limited to:  

Å Bullying (including cyberbullying, prejudice -based and discriminatory bullying)  

Å Abuse in intimate personal relationships between children (this is sometimes known as 
ΨǘŜŜƴŀƎŜ ǊŜƭŀǘƛƻƴǎƘƛǇ ŀōǳǎŜΩύ  

Å Physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing 
physical harm (this may include an online element which facilitates, threatens and/or 
encourages physical abuse)  

Å Physical assault and harm, or the threat of harm with a weapon  

Å Harmful sexual behaviour (an umbrella term widely used in child protection, and which applies 
to behaviour occurring online, face -to -face, or both), sexual violence and sexual harassment, 
which may include misogyny/misandry  

Å Causing someone to engage in sexual activity without consent, such as forcing someone to 
strip, touch themselves sexually, or to engage in sexual activity with a third party  

Å Consensual and non -consensual making or sharing of nudes and semi -nudes, including those 
generated using AI  

Å Upskirting, which is a criminal offence, which typically involves taking a picture under a 
ǇŜǊǎƻƴΩǎ ŎƭƻǘƘƛƴƎ ǿƛǘƘƻǳǘ ǘƘŜƛǊ ǇŜǊƳƛǎǎƛƻƴΣ ǿƛǘƘ ǘƘŜ ƛƴǘŜƴǘƛƻƴ ƻŦ ǾƛŜǿƛƴƎ ǘƘŜƛǊ ƎŜƴƛǘŀƭǎ ƻǊ 
buttocks to obtain sexual gratification, or cause the victim humiliation,  distress or alarm  

Å Initiation/hazing type violence and rituals (this could include activities involving harassment, 
abuse or humiliation used as a way of initiating a person into a group and may also include an 
online element)  

 
Where children abuse their peers online, this can take the form of, for example, abusive, harassing, and 
misogynistic messages; the non -consensual sharing of nude or semi -nude images, especially around 
chat groups; and the sharing of abusive images and por nography, to those who don't want to receive 
such content.  

If staff have any concerns about child -on-child abuse, or a child makes a report to them, they will follow 
the procedures set out in section 7 of this policy, as appropriate. In particular, section 7.8 and 7.9 set 
out more detail about our academy Ωǎ ŀǇǇǊƻŀŎƘ ǘƻ ǘƘƛǎ ǘȅǇŜ ƻŦ ŀōǳǎŜΦ 

When considering instances of harmful sexual behaviour between children, we will consider their ages 
and stages of development. We recognise that children displaying harmful sexual behaviour have often 
experienced their own abuse and trauma, and will offer  them appropriate support.  

Domestic abuse  

Children can witness and be adversely affected by domestic abuse and/or violence at home where it 
occurs between family members. In some cases, a child may blame themselves for the abuse or may 
have had to leave the family home as a result.  

Types of domestic abuse include intimate partner violence, abuse by family members, teenage 
relationship abuse (abuse in intimate personal relationships between children including physical, sexual, 
emotional abuse, and stalking) and child/adolescent to par ent violence and abuse. It can be physical, 
ǎŜȄǳŀƭΣ ŦƛƴŀƴŎƛŀƭΣ ǇǎȅŎƘƻƭƻƎƛŎŀƭ ƻǊ ŜƳƻǘƛƻƴŀƭΦ Lǘ Ŏŀƴ ŀƭǎƻ ƛƴŎƭǳŘŜ ƛƭƭ ǘǊŜŀǘƳŜƴǘ ǘƘŀǘ ƛǎƴΩǘ ǇƘȅǎƛŎŀƭΣ ŀǎ ǿŜƭƭ 
















